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By heritage and belief Kalamazoo College is conumltted . 
to the concep-^' of equal rights, equ^l >pportunltie53 , and 
eqiial protection of the law for all individuals without 
regard to color, creed, national origin, race, religion, 
or sex. Af fixative action shall be taken to implement 
this policy^ 
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1^ I ' CHAPTER I 

FACULTY BY-LAWS ' 

f 

/-..-• " - 

Adopted by vote of the Faculty in^March, 1951. *^ 

Amended by vote of the Faculty in January, 1955; June, 1958; May, 1960; October, 
.December, 1960; May, 1961'; January, 1963; Jupe, 1963; May, 1964;^ February, 1968; 
April, 1968; July, 1968; May, 1^69; March', 1973; May, 1974; February, 1975'. 

Preamble: The •mirpose of the By-Laws of the Faculty of Kalamazoo College is 
to set forth c3>^rly what the duties and rights of the FacAilty are and to give 
definite statement to the various rulfes , • pract ices , customs and trad^itions that 
have come- to be recognized informally as pertaining to the Faculty in the govern 
ment of the College. These By-Laws are designed to describe the organii^ed 
channels of cooperation- between the Faculty, »the College administration, and 
the Trustees. They also represent an attempt td codify the ^jmeasures pertaining- 
to the Faculty's legislative functions thatr are scattered through the minutes 
and other official* documents. / 

AR.^'iCLE I. Definition of "faculty" ' . "i 

Sfection 1. For the purposes of these By-Laws ,^ the telnn *'FacuJ;ty' shall Ije 
defined as a body consisting of the President, tlje teaching faculty consisting 
4f the professors, associate prof essors , assistant professors and full-time 
instructors, and mdmtters of the administrative staff whose duties require 
participation in the faculty meeting. 

ARTICLE II. Meetings and 6rg ;ailizat i<^l of the Faculty 

' : ' > ' ^ 

Section 1. Regiilar meetings shall be held each month .on the ff,rst Monday that 
the College is in session, at four o'clock in the afternoon (three o'clock 
during the Summer Quarter). - Additional (meetings may be held /by vote of the 
Faculty, Nor at the call of the President), the Provost, or jtVi<^ Faculty Council, 
whenever any of them shall consider sucTh meetings desirable, or at the call of 
the secretary whenever a request therefore shall Jiave been mflfde by a standing 
committee of the Faculty or by five members of the full-time teaching faculty. 

Section 2. Meetings shall be conducted in accordance with Robert^ ' Rules of 
Ord^r. ^ , 

/ 

Section^ 3. All members of the Faculty are expected to^attend regular and . ^ 
•special meetings, and each member shall have a vote on all ques tioils that come 
before the npeting. \ ^ 

Section 4. The officers of the Faculty shall be a Chairman, a Vi ce -Chair ma n , 
and. a Secretary. The President of the College, as- designated in the Trustee 
By-Laws, shJll hold the 6ffice of Chairman, ex-of f i.cio . The Provost of the^ 
College Shalt hold the'office of Vice-Chairman ex-of ficio . In the absence o 
of the Chairjnan and Vice-Chairman, tho Chairman (or yice-Chdirman) o/ the 
Faculty Counlpil shall be the presiding off icer at Faculty meetings. The Sec- 
retary shalllbe elected by the Faculty for a term of one year. He shall keep 
the ^minutes d(f each meeting and shall read (or distribute) them for approval 
<A' correct ion \at the following meeting. He shall make four copies of each set 
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By heritage and belief Kalania2Soo College is committed . 
to the concep-^' of equal rights, equt^l ^opportunltief^ , and 
eqiial protection of the law for all individuals without 
regard to color, creed, national origin, race, religion, 
or sex. Afflictive action shall be taken to implement 
this policy^ 




^ Article II, Section'^ (continued) 



of minutes: one for the^^archi ves of the Collef^e. one for the President, and 
two for administrative officers and Faculty. At least one set of these shaTl 
always* be available for Faculty perusal . v 

Section 5, A quorum shall consist of fifty percent of the leffal members of 
the faculty i^i residence that particular quarter. 

Section 6. The Chairman of the Faculty Councilj shall appoint a Parliamentarian 

each year. The Parliamentarian shall designate his own substitute prior to 

any Faculty Meeting that he will miss . - - ^ 

ARTICLE III. Faculty Respons-ibilities ^ ^ * 

Section 1, The Faculty shall have the 'responsibility and the power (1) to 
determine the academic criteri^a for admission of students ; (2) to determine 
the academic curriculum of the College; (3) to determine the requirements 
for earned degrees; (4) to recommend to the Board of^Trjustees candidates for 
earned and honorary degrees; (5) to determine the^nature of the system, to be 
used in grading students in courses (6) to determine the policies to be followed 
in all student activities and the ge^q|fal discipline of the institution; (7) 
to make^ recommendations to the PiiesTdent concerning any other matters of ed- 
ucational' policy. -'/^r^i^^ 



ARTICLE IV. 



The Faculty Council 



Section 1. 



(a) The Faculty CounciT consists of twelve me^nbers of the teaching and 

library j:aculty elepted to serve as thf^^' representat ives and spokes- 
men in working with the. administration ^and other elements of the 
College, • 



(b) The functions of the Faculty Council are as follows: 

1, Serve a key role iri the College's communication process as the 
spokesman for the Faculty. This will include acting as a sound- 
ing board for* and advising the President and the administration. 



Serve as the Faculty's voice and "channel of input" to the 
process by which long-range planning and budgetary decisions 
are made, ^ \> 

Define and implement the Faculty's role in the making of Faculty 
personnel dfccisions such as recruitment promotions , tenure, 
and salary matters / as well as work with the President and Provost 
in assiln^^f^nt of Faculty members to standing cotnmitt^ees tha,t 
are appointed from time to time. 



^ Serve in an advisory executive capacity to the various standing 
and ad hoc committees of tSle Faculty. 



Coordinate the Faculty role, thr/ough its^ommittee on Grievances 
(established in Section 4 bf this yVrticle) in the hearing^ con- 
sidering, and resolution of Facility grie'/ancos relating to per- 
sonnel matters . ' . 
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Article IV", Section 1 (contiinuod) ^ 
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(c) Selection process: Foculty Council m%mulfrs shall serve for two-year 
staggered terms providing continuity to tho^ifcruncil ^ Two members 

(of different departments and ranks) will t)G elected from each division 
and tv/o members will be elected by (and drawn from) -all meMberjj of 
the teaching and library faculty not included in any divisi^on, and 
two members will be elected at large by the Faciflty. Whenever a 
division lacks a representative for a quarter to the Council^., an 
alternate will be elected for {hat period without jregard to rank or 
department. The elect'ions will take place in division meet imgs held 
during Freshman Week, Elections will be by'sjcret ballot: nominations 
will be macic In advance of each meeting, as well as being apcGpted 
from 'the floor, both in the division meetings and in the Facqlty Meet- 
ing. Commencing in September 1973,, six members will* be elected each 
year to the Faculty Council for two-yeaiN terms. Members of the Council 
may be reelected for a second consecutive term, but not for ai third. 

• • . ♦ 

(d) The Executive Committee of * the Faculty Council will include Chair- 
man^ its Vice-Chairman, and it-s Secretary • d The Faculty Council will 
elect \he*se three officers. The Chairn^n of' the Facuj^^ty Council will 
perform the normal functions qf a Chairman,* be ^ne of the Faculty 

* representatives who attends Trustee Meetings as an observer, and will 
serve as spokesman for the Faculty when an official Faculty spokesman < 
is needed. The Vice-Chairman of the Faculty' Council will act as its 
Chairman in the absence of the Chairman of the Faculty Council. The 
Vice-lChairman will serve as t^ue second Faculty observer at Trustee 
Meeting?. ^ The Secretary of the Faculty Council . will make four copies 
of the minutes; one copy being kept in the Academic .Affairs Office,' 
one copy for the l^resident, one copy for the College ar^'ives, and 
one copy for the Faculty Council members. Minutes of the meetings will 
be open to all members of the Faculty. 

(e) Meetings of the Council: the Council will meet'in open session at 
least once each quarter during the four quarters that the College is 
in session. Notice of each open meeting, along with its agenda,. 

< will be announced to all Faculty in advance of that meeting. The 

Council will also meet on call with the Presidgnt at; his convenience, 
but it will meet with him at least once each quarter. 

(f) Subcommittees of fhe Faculty Council: the Faculty Council wi^jl have 
two standing subcommittees: a subcommittee on planning and budgeting, 
.and a subcommitliSb on personnel. Th,e Faculty Council \is empowered 

to establish ad hoc subcommittees whenever the need arises. «» 

(g) Any vacancy onthe Council will be f illQd iinraediately by the respective 
constituent body following the same election prbcodures . 

^Section ^ The Planning and Budget Subcommittee 
\ i 

(a) Membership: the. Chairman of the subcommittee will be a member of the 
Faculty Council. The Faculty Council may draw on Faculty members 
^- ' outside the Council for membership on the subcommittee. ^ , 
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Article IV, Section 2 (continued) ' , . . ' , 

* ^ ' ■ ' 

(b)* Tlu? fqnctions of the SubcommitlJee on Planning and Budgeting will be 
to serve as the F«'cul'ty*'s voice and (Channel of input in the process 
by which long-range planning-, respurce • avocation , and other budgetary 
decisions / both revenue and >xpenditi|^^s , are roade . 

Section 3. The Faculty Personnel Subcommittee^ 

(a) ThXchairman of the Faculty Pei^sonnel Subcommittee will be a . member 
of the Facuily Council./ The Faculty Cc)unci I jrtay draw on Faculty ^ 
members outside of the Council fbr membership on this Committee,. 

(b) The function of the i Subcommittee ph Pers'onn<?l is to coordinate the 
Faculty's role in . the miikihg, o/ Paculty '.pe^sounel decisions , such 
•as recruitment, promotion, tenure, J:ind salary matters;. \^ 

Section 4. A Committee oh Grievanpes r ' y ^ . 

(a) A five member Committee on"" G^rfevan^es Vwi LI be ai5poi(ite,d annually by 
, the Faculty Council from Faculty not on the Council tfb consider all ^; •; 

' faculty grievances concerning personneT decisions. '(e .g . tenure , pror 
motion, etc . ) . . " 

1 (b) A person wishing to have his clise cptis ide^ by . the Grievance Cdmmitt.ee 
will have a maximum 6f 30 days .in'.ivhich to ^ve, n6,tlc6 that he intends 
to file a grievance, and 60 days^ in whic^h' tdWlle the requiest,. that « 
period to begin oh the date V^corded in .his l>b-^€:r^ of decis ion noti- 
fication (denial of tenure, termination' of 'contract , denial of -pro- 
motion , etc , ) . . . • . • 

(c) A request for a grievaJfe hearing will b^ filed, with the/Chairman of ;, 
the Faciflty Council who will (l) inf orm'th© Cownqil and /the President 
of the request, artd (2) convene the . Committee- on Grievances . , ^ 

. . . ' ' ' * \ 

^ (d) The function of the Committee on Grievances is to review the procedure 
by which the personnel cfecision was made in order that it, might assure 
the faculty member that his decision was de.veloped in accordance with 
the stated process. The Committee is NOT to be considered as . an agency 
giving the candidate a second hearing on the same evidence. 

(e) The decision of the Committee on Gri^evances will be reported to tM ? 
Chairman of the^ Faculty Council whto will inform the Council of the 
decision and transriiit the report to the President and tcfthe faculty^ 
* 'member filing the grievance. » 

Section 5. The Faculty Council\is the^ relevant" Faculty body from which member- 
ship would be drawn should the College revise its overall governance structure 
to establish an all-College Council. 

ARTICLE V, The Standing Committees of the Faculty 
Section 1. 

: (a) The standing committees of the Faculty shall be those described in 
the follo^ying sections of the Article. Faculty members of these 

^ I 

• * 
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Articlo V, Soction 1 (a>. (gonf i'fiuod) ^ j, ^ 

^ / 1 committees shall bt> ' apbointed by the 5'acultr^ Cou/K:dl and the Presi- 
^ (lent. All interim auppintments to committed ^Vjall be made by the 
Pro55idertt wi)Lh the pdriti cipation of the Faculty* Cbuncil . ^ The Pi^esi- 
dent is ex - of ficlo mei/l>]br of all Faculty committees,. Every member 
of the Faculty ia at all times authorized to-imake supg'estions to any* 
member of ahy committee for discussion in the appropriate committee. 
Ail actions 6f the various committees are subject to review by the . 

_ Faculty. * ' ^ 

. . ■ . ■ . / . ' 

(b) Except whor% indicated otherwise, student membeirs of the standing 
committees ard nominated by the Student Commission and appointed 
by the Faculty Council^, * • ' \^ 

(c) Each committee^ay establish /subcommittees as necessary. At least 
ojie member of the parent committee must be on each subcommittee, . 
A^embers are to se;rve no- mor^ than^ three consecutive years oi^ a .conf- 

* * m^ttqe, except where spe<:i(ied to t^ contrary" -The terms of members 

are to be staggerJ^d to give continuity to the committeds. The com- 
mittee chairman shall servo two years wlienevc^^ possible. An adminis- 
trator* wlyDsje responsibilities are such that it is desirable for him 
to serve on a committee will be appointed-by the President, without 
regard to length of* time; ^ / ^ . ' . • 

^ • . . i ' • " " 

Section 2, ^ 

(a) The Educational Poy.cjes Committee shall be composed of appijoximatel y 
nine Faculty memb^sq^ together with the appropriate administrative 

of fleers'^ and three sTudents , f 

(b) The Educational Policies Committee shall be responsible' for a con- 
tinuous re-studjfr and re-^valusft ion of educational prograo\s of xher 

a College for which academic credit is granted; it shall make recom- 

mendations to the faculty on matter^, of^ educational" policy . 

\ " . . N ■ ■ 

(c) The Educational Policies Gommittee shall recommend to thq FacHjlty. 
any addition of a course oAprogram to the curriculum of \he Colltsge 
and any reflioval of a course or program therefrom. 




(d) The Educational Poli^cies CommitM^e shall recommend to the Faculty 
policies for (1) honoi^s work in a^major course, (2) individualized 
studx,^(3) graduate study and. examinations for graduate degrees, ' 
(4) group majors, and (5) the public recognition of^honors won by 
students . ' ' jto ' 

Section 3. • 

(a) The Committee on Academic Sthndards shall be composed of approxim- 
ately six Faculty members, together with the appropriate admi'nis- • 
trative officers . " . ■ 

(b) The^^mmittee on Academic Standards shall determine and report to the 
Faculty, when important , cases^ involving' probation, dismissal , or 
reinsta^ment of students for scholastic reasons. 
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- Article V,' Section 3 (continued) 

^ • : ' ^ ' \ ' ", ■ ■ ..... 

(c) The Committee on Academic iSiandards. shall approye or disapprove 
, ^ -student requests for deviation from the ncl^mal on-off quarter pattern 
or from. the . normal. 3 -unit c|^rse Ipad, ; , ^'^N *. 



Section 4 



(d) The Committee on Aeademii2 Standards /shall report to^ the Faculty those, 
students who. fulfill tho requ\rements fpr earned degrees at;K'alamazoo 
College./^ • • : . ' 

(e) The Couimittee on.Academic'. Standards shall recommend to the. Faculty the 

. jvaiving of any oi- ,the requirements for a degree .in a^y ifttjivldual case.,, 
in which, in -the Judgnieht; of ^^e^ Committee the reqiireme^ should 

be waived . , v . * ' 

, , ^ — . • • A-;. • ,. • , / ^ • • . ' ' i ■ ;•■ . ' ' ' 

(f) ThQ Committee on Academic Standards shrill, be responsible :^or the 
making of policy and planning for the Academj^c qounS«li;ng; testing, 
orientation, and pl'acemeht progranis of the College , ^ul^ct td approvaa 

''by the Faculty,' ' : 



(a) The Committee on Admj,ss ions'^nd Financial Aid shall be c9mpose^d of 
approximately seven facfulty-iupTn&ersY' together with, the appropr-iate 
administrative of ficers .and two studejrts. " ' . ^ \ 4 . ' 

«■♦.. 

(b) 'The Committee -on Admissions and Flnanoial Aid shall, recommend tfi^thp 

Faculty policies 4or the admission'Of ptudents and for the awafding 
of scholarships to students who have entered college or who dre plan- 
ning to enter, - '" - ' • / 

^ : ' * . • ' ^ . 

(c) The Committee on Admissions and: Financial Aid shall determine for 
- the Faculty those ca^idates who fulfill the requirements for ad- 
mission to the College and shal-l a-pprove the list of sttidents who 
are to receive .the scholarships and other financial aid, and the 
amount of the same within the limits of available scholarship funds 
as' budgeted by the Board of Trustees. 



(b) 




Section 5, 

-^a) The Campus Life Committee shall be composed of foui faculty members, 
four administrative officers, four students, and the Vice Provost 
■t/ho shall preside as non-voting chairmam (Full details are in the 
pro;ipsal of August 14, 1969, adopted by the Faculty November 3, 1969.) 

•The Campus Life Committee shall (1) study and evaluate student life, 
(^propose changes in thd basic social rules, (3) clarify existing 
• rules,- (4) periodically evaluate the honor s:yslem, (5) (periodically , 

evaluate the on-campus housing requirements, and (6) periodically 
evaluate the effectiveness of the social rules and their enforcement. 

V • \ 

(c) The Campu^ Life Committee shall initiate consideration of such matters 
as the' above and also consider requests originating with:^ho Student 
Commission, the Interhouse Association, The Blacft Stude^nt Organization, j| 
Tho Judicial Council, the Faculty, or the Administratioti, or origin- 
' ating in a petition ^signed by twenty-five percent of the students 
dirbctly affected by the rulcTs in^uestion. To reconiffnend to tla'e 
President of the College <;hange in the rules, all members of the 
; . committee must bo present or polled, and t^^-thirds of them must 
favor the change. - ^ ^ , Q 
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Article -V^' Section 5** (continued) 



(d) T'he Campus' L^/e Committee shall (1) ex^erclse 



general 'atlpervit ion over* 



student orgjanizatians, and co-curr icular activities, and pass on the 
cons titut t^ajf 6f new organl/zations and the new constitutions of » " . 
existing (Jrfani^iations , C&) advise the Director of Campus Lif^, and • 
(3) sery0 as a general channel of communicatpon between the facul.l^y, 
admini^tir^ion and student . body . / 



Section 6. 
(a) 



The College Forj^^y Committc^e shfell include the^ Dean of the Chapel as 
chalfman, three faccuity members, two administratii^e officers other 
,tha'n the Dean of^he Cha^jel , and five students named" bV the Student 
Commission, 



(b) The College Forum Committee shall provide and/ifr coordinate lectures, 
programs, departmental programs, convocations and open forums deal- ^ 
ing^gkth 9ampus issues . - ^ > w 

• W 

(c) Ttid'^College Forum Committee shall (I) provide appropriate' religious 
services, including occasional Friday morning , convocations (2) initiate 
and support religious -interest groups of various kinds, ^.and (3) 

^Sponsor and support service projects, occasional retreats, and par- 
ticipation in off-campus conf er^erfces and se^|4.nars. 

(d> The Ctjllege^ Forum Committee shall, with the President, recommend to 
the faculty candidates to be recommended by the faculty to ;the Board 
of Trustees for the ^warding of honorary degrees and shall consider 
all candidates suggested to it for honors. • * » 



(e) The College Eorum Cpmmittee shall publish a College -Forum Calendar, 
availabld^at ' the beginning of each quarter, which will, carry a l^ist- 
ing of important events on all fowr K^lamazoq ca^mpuses and in the 
Kalamazoo Community. ^ 



Section 7. 



(aO 



(b) 



The Committee on Athleticg shall be iomposed of six faculty members, 
the appropriate. administrative officers, and two. istudents The CoLlege 
is represented on the Board of pirectprs of the* Slichigan Inter,collegl - 
^ate Athletic Association by one of the two stJUdent ifnembers and by a 
faculty member. The faculty member certifies the eligibility of 
members of the athletic teams representing the College. 

The Committee on Athletics shall exercise on btehalf of the fa*culty 
a gerieral supervision over the ''athletic prdgrail of the College and - 
shall pass upon all schedules of athletic contests as planned by the J 



Director of Athletics, 



\ 



Sectibn '8. 



(a) Thp 'Coitimittee on Instri;^tlonal Resources arid Development shall'^be 
composed of six faculty members (including at least one from c?ach 
division), the appropriate admitiis'trative officers, and two students 
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Article Y, Section 8 (.continued) 



>e. 

before* 



(b) The Committee on Instructional Resources and DcveHopment slKill^^(1p^ 
responsible Jor screening all propcfB-als for-.grauts and progfahi^^efo 

^ they are submitted, (2) 'assist -in securing resoQi^ces necessar^ to 

suppor^t such proposals, and (3) prov-ide counsel concerning the^policdes 

• of the Library, the Instructional! Services^^^ogram, Academic Computer 
, Services, and the Bookstore^. ' 

- ^ ' ■ , . V ^ - • ■ ^ 

Section 9. • \ / . • , > ^ ^ 

(^) Ttie Committee ^ Faculty Development a^d Performance^ shall be qQmposed 
of approximately'^ six facility members and the appropriate, administrative 
officers. • • 



(f>X The Committee shall Spek ways and means of ^encouragi^ig faculty ^deyel-' . 
opment and will suggest the> level of, budget support necessary to \ 
effectively support the program of fafcuity development. . 

\o) The Committee shall administer ^he sabbatical leave program and d|her 
leaves of absences. It shall suggest to the Plannring '-and Budget Sub- 
committee 'of the Facility Council the level o^ >udge*t\s upper t necessary 
to effectively carry out its program. ^ j 



\ (d) The Committee shall have the primary responsibility for sustaining 

the intellectual life of the faculty, Seating whatever programs are 
b^est designed to do t*hat.: 'and i/fc will Ipl4? faculfy members maintain 
and improve their effectiveness /in te&Q^iing by encouragi^ig pedagogical 



experimentation , 



Section 10. ' 



^(a) The Faculty Seiiatc will consist of ^il full professqrs*. 

* \ ' V 

-(b) The^^culty Senate shall be an advisory body to the. Pres ident . It 
Shan eject its own chairirtfl^\ It shall me^t at least\tftree times A> 
year, at times when^^the Pr,&side>it of the College can attend-. 

(c) T]>e Senate's designated function shall be to select a committee of 
five from among its members to hear any cases of tenured faculty , 
members who faced with possible termination of employmeot . 

Section W . ■ / 

' ' (a) The Judicial Council , which reports to the a<iministrat ion of t)ae 

College, shall consist of the Dean of Students, the' Assistant Dean 
of StOdejits, two facility members-, and four \students srelected by the 
student body and shall be presided pyjer by^ the Vice Provost fot* 
Students, ex-off icio (nori-vot ing)y/Teaching faculty members shall 
serv'o terms of •two years, one m^roOer being e^cted by the faculty 
each year. • • * 

^ • •• • ' ^ r . - 

(b) The Judicial Council shall review cases^f infraction ©f student 
discipline. v " ^ ^ 
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• ■ ' . ^ . Ar-- ■: ' \ ■"-.V 

■■. : ■ • ■ / ' ■ ■ 

AltTICLK Vl. ^mondmtnt.s to the ^F^5^La\vs - ^ ' % '• 

• .. • ~^ ./^'- t . ' ■ . .■ ^ ''Z 

The abjiivt* art i clo.»^*s hall bo an^e^ded' by the f ol J^^wi ng jbrocbdure gnly.. 'Notice^ 
\' of the proposed amendincTit shi^^ be presented tcf the Flcuity. orVilly with a wiri't'ten • - 

• copy to'^he Secrelary at the/me^t.inp, prior to the m(^ting aX which the ajnoiul^ / ^ • 
mept is . to be votbd upoti. /Nc5t later than tq*n days b)bforc the meeting at, which * ' 

• the voti'ng is to pt^cur; an exact copy of the alnendmprit shall be given, rto (fateh ' 
N Vacuity member. Adoption-' §Jiall be by a two-thirds vote 6f the Facult/^members 
pl^se?^P^, 'providing th'txY th61*e\is a quorum. ^^-^ , • 

ARTICLE VI I. ^ Plain' of Employriient for 'the Teacfr^ng' Facult^y^ " 

The*purpoSe of the Bo^d of Trustees in developing tp^is pla^ Is to provide. 'a. 
^ v/ork I. ng- document which is clear andf u^nders taridable , which supports the adminis - 
tration in bui,lding) ancj ftolding a dompetent fa^ilty, which promoter's s ecurity ^ • . 
and indepej^dence for the -teacher in the performance of his profesSio^^al duties, 
* and whixh pi^ovides incentive to the members of the^ faculty to set arid" nlai*ntain 
high teaching standfirds inc^ividu^l ly , and to guard the integrity of the College 
^s a group . • . ' ^ - . ^ , . 

^ ^ . ^ * ' 

Sect ipn 1 . Ranic ^ 

(a,) Foirr ranks ioy full-time faculty members' ha 1 1 be, maintained , thdse 
beingy Instructor, Assistant Professor, As.sociate Professor, andr - 
Professor. Part-time f acuity * membors, mcvy "be given in addition to 
. these\ title^ the title Lecturer or Adjunct^ Lecturor . Visiting . - ' 

facul try ^embers may bev given the title V^^^ting Lecturer, Visiting 
Instructor., Vi£iiting Assistant I^ofessor, Visiting Associate Professor,^ 
or Vlsitfng^Prof^ssor . 'a* * ' . . * ' 

(b) The j^dministr&t lon.-in consultation with the faculty shall be .respon- 
'sibVb to. the Board of Tru5T?ebs for appointpi<?nts among, these '<r£^k|5 , 
for promotion within these ranks,. und for ^t he total number oi' teachers^ 
^ employed in conformity with the existing needs of the "College . * 

Section 2. Salary n'he Ruml arrangement^ds suspended for 1975-76.*), • 

(a)' The ''Ruml Budget Plan, adoptedlby the Board of Trustees on April 14, 





f^Ltlon then^ moved to\yard its final • 
Under this** plan the total . sum repre- 



^953, and placed in partial opc 
stages beginning July 1 , 1"95^8>5 
* spnted in' the budget under "Tuiltion for Instruction" is segregated for 
thcu^ionefit. of the teaching fa<5|Lflty. From this^sum salarii3S are 
derived, and ^amounts no^: issued ^mmodisitel-y in salariejs afa set as4de'? 
\. in a Salary Stabilization Reserve to be expended to the teaching faculty 
ii\ subsequent years . ^ ' * ^ J 

(b) Uader tho^Ruml'^Budg^Jt Plarv the teacher is encouraged to improve i^n 
every way the offecfiyeness of his instruction. The plan j.n, turn 

*rewar<ls ^mprovemontfi in teaching ef foctiyojiess 6^ higher salaries. 
flighof'5 salaries , in turn attract more able people into t^e profo^qslonT 

(c) Salaries ^available unde^ the Ruml Plan r:^se with an i^ncroasp in the 
ef fectivefioss of the teaching program, and rise ajso with in.crease in 
that' part of the charge to 'students represented by Tuition /oY Instruc- 

• ' tion. As for tuition, it evident that the competitive joositior 

• ■ ■ ^ ■ . ^ ■ ■ 

O * Prcfvost 'fe^ote/A 2/^/75 ^. . 
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\rticle VII, Section 2 (fc) if^o.ntinued)- ^ . . - * * * ' 

; - » ■ • . , ' . • I 4 ' 

of 'a college ryns parallel to its reputation in general aud to its^ 
teaching in particular; ."^Upon^ I'hese premises, subsfantial in<ire&ses<' 
in salary are possible^, and in fact are' projected for this institution 

T\\e determination of' salary in individuai cases shall rest on the 
iiidividualVs alpility a rid*, per for Usance ^s determined by the administrators 
and approved^by the Commit^tee on Facility of -the Board of Trustees. 

• " ^ • ' " f , . \ ■ 

^^^ar'y supplements ,' svich as income from the endowment granted by 
.the Ford Fgynglation ^specif ically markeS for increased in teaphing"^ 
salaries shall be added to tl;e amounts scheduled under the Ruml Plan. , 

. ' .. . - • • . • .. i . . ■^ 

Salaried shall be paid in twelve Tnontlily .installments ; to.^coincide 
With the fiscal year, which begins Ootober 1st. 



(d) 



(e) 



(f) 



(g) 



Kalamazoo'^ College recognizes the importaijce ol^uarding time for 
the teacher's professional development ahd encourages the faculty to 
undertake research, stilly, writing, travel or other purs tiits . promoting ^ 
profess idijial growth . Although the. College operates a twelve -mpnth 
^aqademic program, ^each *f£fculty member will teach only three quarters, 
and will.be out qf residence for one- quarter each year. iThe out-of^ 
residence quarter will vary from teacher to' teacher : and; wj^l depend 
primarily on the teaching requirements within a given department. 



Section 3 

<» ■ 

(b).^ 



Initial Appointments aAd the Prpbalioriary . Per iod ,^ ^ 

An initial appointment -^wi 11 normally be 'for' two years. After the 3^ 
initial contract, renewals durihg the probationary peri pd will be 
made on the basisipf retention reviews. 

The probationary period' for faculty, members employed for the Fall\of 
. 1974 or later will be seven years . Up to four years of previous # 
college teaching may be recognized as applicable to 'the probationary * 
per.iod. ([Faculty members employe^ prior to the Fall of my 
elect to be cons i^red tinder either the old probationary pefiod of 
~^ five years* or the new period of seven y^ars.) 

(c) Telrm contracts' sha^l be used only during the prqba^tipnary per iod or 

in situatiMS where the employment span is actually of limited duration, 
ai With temporary substitutions or with perspns past the retirement age. 

Section 4. , Faculty Participation in Retention, Tenure, and Promotion Decisions 

The Personnel Committee of the Faculty Council shall appoint a faculty member ' - 
to act as, overleer foV candidat<^reparat ion for persons being consiflered for* 
retention^ tenure, and promotion. He will assist candidates; in preparing and 
presenting their cases. ^ v ■ * ' 



(a) 
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Retention . , ' , ^ 

Duriiig the probationary period retention reviews will be conducted by • 
subcommittees consisting of the Provost, the Chairman of the Personnel 
Committee of the Faculty Council, and a third member chosen from the 
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Article Vll, Section 4 (a) (contitiueci) ■ ^ . . - 

" caitdidate's division. Whil^ tl^ese rev^iows ihu^t necessarily be based on , 
limited iivformntion, they wivLl follow the same ^procedures and be con- 
ducted wrjbh the same 3erxousnes's accorded reviews for promotion and 
tenure. These reyiews will .normally take place' toward the end of the 
first, third, and fi^h years* of servicd, with a tenure leview during, 
the sixth year of service. During the pi-obationary period two-year.- 
contracts ^re the norm^; one-year cpntracts , how^,ver, may be used "when 
the interests of the individual the /department , 6r th^ College make • 
^. this advisable .. The retention review subcommit^^ee will make its 

recommendation to the Personnel' Committee which will in turn recommend 
to the President those candidates which in the Committee's judgment 
should be retained. In the event that tlie President, after thorojughly 
reviewing the case, does not ac'cept the recommendation of the IRersonnel 
Committee, the President will meet .with the-^11 Facul*ty Council to 
explain the reasons for his decisibn. ^ Notice to re^appoint or notice . 
" of termination wili be given prior to the first day'of the last year 

of the contract. ^ . ^ * * 

^ (b) Tendre ' * . , \ • 

> . In the*spring of the year in which a tenure review is^to take place, 

\ - the Personnel Committee of the Faculty Council will form subcommittees 

consisting of the tenured rfm&mbers b-f; the Committee and other .tenured 
members of the faculty who may be asked to serve on these ' subcommittees , 
' ^ The first responsibility of a tenure subcommittee will be to examine 

^ as much relevant -information as is available to help it in its delib- .-i 

erations , 

1 , The Personnel Committee will advise each candidate for tenure to 
consult with the overseerlf^r candidate /^preparation^o ascertain 
that his file i^ the Provost's Office contains " full and accurate 
information concerning his work at the College,, In^ part icular it 

* should contain (i) a record of'liis teaching anc^, of the evaluation 

of his teach^ing by students and faculty; (ii) a record of his 

professional activities; and (ili) a record of his. committed work- 

and other nonteac^ing seryice to the College, His file should also 

contalnreports of periodic evaluations by thS Proyost and others 

^ ' charged with the respons ii)ility for' evaluating his work, 'including 

' merit recommendations with, respect to salary, 

' ' , •-■^ 
» • • • * ""if-" « 

2, It will ask each candidate to solicit supporting letters from/feis 
colleagues ,* and when appropriate from colleagues in. his Jield 
outride the College', from professional peers, and from whpmever 

. V else he deems.'to be in a position to make an informed judginerit on 
, his professional pQrformajace and proficiency, ^ ^ 

* ■ - . ■ • ■ 

3, The Committee will seek evaluations 'from the candidate's department 

chairman and from his div^is ion ' chairman when such letters are 

absent from tfie file. It will also ask the Provost for any relevant 

information which he may have which does not appear in the f$le, 

and.it will 'Seek information and judgment from whoever else is. in 

a positio4 to of:^!r it. , % . 

• a - . V 

4, Thp Committee will invito each, candidate to choose an advocate 
who will be asked to meet with the subcommittee io plead the can- 
didate 's case . * 14 * 

10/75 • . ' ' ) ' . 



Article VJI, Section 4 (b) (continCied) - . ' V * ' 

" \ ^ , » ■ [ 

5 . ^i^j|lien"^the subcommittee ^has examined all relevant information and • •• 

• his heard all parti'es \who \^±sh to be heard, it will report its , ^ 
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recommendation to^tho full Personnel Committee of the Faculty 
Council. The Pre^sident and the Provost eactx having also -e^mined ^ 
al3 of the^ information In the candidate ' s ^file will each make a 
recommendation,^n writing as will the Personnel Committee of /the 
Faculty Council. Th^ President, the Provost, and the Chairman of 
the Faculty Couricil and the Chairman, of the Per^onnel/Cominil^ee 
of the Faculty Council will then meet, compare recoiimiendations , 
and attempt to reach consensus on the recommendation to be made 
to the Board' of Trustees. In the event that consensus cannot^ be 
reached, then the .Pres ident will meet wi^h the full Facuity^trpuhcil 
to explain the case and<;give a complete a cc^ount of, the reason^ <oY 
/ the- recommendation which the President wrll take to the Board 
before any public -po's it ion is taken, in.order that tl^e President 
may receive the advice and counsel of the Council speaking for 
> . the faculty before committing himself to a' course of ac.tion in the 
ca^e. The' Personnel c|^imittee's recommendation ^^should be made 
to the President by tm beginning of August i^ order tliat*^the ^ 
decision" may be commuiiicated to the candidate before the first^ ' 
day of *the academic year in which his contract expires*. 
• ■ ' ■ ^ . , \ . . .J . ■ ' . 

6. If the Personnel Committee does not recommend tenure^ and the Presi- 
dent and the Provost concur'With thiSs action, the Chairman of the 
Personnel Committee will inform the candidate of the reasons for 
its action. If he or ^he requests a written statement of the 

" reasons, th6 candida^te wilj. be given one. ; 

'•>•*_ 

l\ If \the Personnel Committee of the Council has recommended tenure 
and the recommendat-ion is not concurred with by either the Provost 
or the President or both, then the one responsible for the negative 
recommendation will meet with the candidate to inform him or her 
the reasons for this action. 

(c)** Criteria for Tenure and Retention 

/I " ' ' \ : 

In evaluating faculty for tenure the individual's attributes must be 
considered in light of the College's, mission to proyide superior^ liberal 
arts educatjion to undergraduates &nd in the context of an assessment^- 
' of the College's long-range needs and resources. While each person 
through his performance helps to determine the weight of the various 
characteristics that are relevant in assessirg his- work at the College, 
the fallowing areas will be considered: \, . ' 

1. formal preparation^" (Th^ Ph.D. is a requirement in those fields 
where it is the normally-expected terminal degree, waiver of the 
requirement %p be extraordinary.); \ \ , 

i •* 

2. effectiveness in teaching;* ' ' ♦ 

^ ' ■.• • ■•». *■ 

3 effectiveness in advising and counseling; 

] 4. productivity in research or .cr<^ative work and other evidence 6f 

self-renewal; ♦ , ; . ^ 
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Article Vll , Section 4 (c) (coiytinUod) , * # 

5. contriButioi^yto institutional renewal thrjj^gh program initiative 
-and inventiveness; • . 

6 ^ fef fGCtiveness in committee and administrative assignments; . 

* 7. personal growtii potential; 

8, contrib;4tion ^s a person to the total life'of^^he commi^ity; 
. i * * , • * - » ' - . ■ 

9. relevance of / the^ individual's specialties, interests ,^ and talents 
to current aiid projej^ted programmatic emphases . • 

• 7 * ■ * » 

" Evaluation of faculty for retentioT^ will li'kewisje be based on the S 

above 'Sreas , although of necessity the evidence in many of them will • 
not 'be as complete as it* is at the time of the tenure review-. 

' (d) Promotion ' \ 

* * Promotipns in rank ^re approved by the Board of Trustees upon recommend 

. , at ion of the President 'of the , Col lege*. The recommenaations of the 

President are based upon judgmejits of other academic a^Jministrators 
and the Personnel Coinmittee of the Faculty Coup.oil-: The President 
relies initially oj). the evaluations of the Faculty Council ;Whose 
''4^*recommendat ionSv^dTor promotion are presented to the President prior , 
^^^^^-^to foarch 1 of each ye^ir . The Faculty Council makes its recommendations 
^? • based u^on the following procedures: • . \ j 

1.^ when; a faculty member ha^ been in ^ given rank for six ye^rs, 
f unless he reques ts't not to be considered, the Personnql Committee 

of the FacultyvjCounciL will conduct a> promotion review in order 
to make its recommendation to the President. ^ candidate who is . 
r ^ not recommended for promotion will normally ii^t be. reviewed again 
- . for two years unless he requests an earlier review; v > * 

,2. when all relevant information has been assembled, the Personnel 
' Committee will appoint subcommittees from among its members or 

frcyn non -Council faculty members .to consider the candidates for 
' prctnotion. Council members with a real or potential conflict of . , 
interest will not be asked to serve on the relevant -subcommittee^ ; 

3. the candidate will be asked to make certain that tjje information 
outlined in (b) , 1, 2, and 3 of this section under *'Te.nure," is 
contaiT^d in his. file; . • 

4. when the subcotnmittees have evaluated all the data and heard all 
^ * the .advc/cates they will present their, recommendations to the 

entire PeVsonnel Cc/mmittee of the Council. The Personnel Com- 
mittee ^will * then recommend^ to the Provost and the President or 
or before March 1 those persons who in its judgment merit pro^ 
motion; 

5. in the event that the President and the Provost do not concur 

in these recommendations, th6y will meet with the Personnel Conj- 
mittee of the Faculty Counci,! to discuss the reasons for fheir; 
recommendations. The person or group riespons'ible for a recommend- 
ation which is negative will inform*the candidate of the re^sqns 
^for its act|bon. ^ , \ 

10/75 ' - 16 " ' . ' 
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Article VII (continued). 
Section 5. Termination of AppoijHmont 
• , Nontenured Faculty Membcj 



i 



(a) 



(b) 



(c) 



Under standard y^cedure, notices of dismissal, or decisions not to 
reappoint, ar<?\o be given prior to October 1, separation to take .} 
place on thZseptember 30 following. In exceptional situations, where 
full dismrf^-al notice is not given, an award of termination paS^ may 
be con5.!l^ered 'by the' Board of' Trustees. 

Hav^g received^a notice of termination, a fa'culty' member maj^^uestj 
r<d then will receive from the President a Written review o^he^ 
reasoni? for noncontinuance . If the faculty m^^iber^so re^sts, a 
hearing on the procedures used in arriving at the te^nation decision 
shall be arranged before the Grievance Committee appointed by -the 
Faculty Council. (A person w'ishing to have his case considere.d by the 
Grievance Cainmittee will have a maximVim of 30' days in vJhich to. give 
notice that he intends to file a grievance, and 60 days in which to 
fil6 the recuiest, that iJei'iod to 'begin on the date recorded m his 
'letter of teTminatian.. )• A ■ hearing on the substance of the decision 
however' will be the province of the Adademic Affairs Committee ^of^ the 
Board- qf Trustees . Such a hearing may be^arranged by the Grievance 
Committee or may be requested by the faculty member concernbd . The 
Academic Affairs Committee acts for the Bo^ard of Tr^teef in personnel 
hearing's and its decisions are f i^al . , , , 

The ear^-ly notification of dismissa-l is predicated upon the rendering 
of loyal and cooperative service to' the institution by the incumbent 
up to the time of his final separation. Failure in this respect shall 
constitute grounds 'for immediate termination of duties and cessation 
of pay. 



Tenilred Fac'ulty Members 



(d) 



(e) 

■ H • 

(f) 



The projection of professional freedoms, appears to rest with the 
fvorce of opinion of the faculty, acting in compifbfe possession of the 
facts rather than with regulations and prohibitions upon the adminis- 
tration In case of an alleged unfairness, or if freedom of speech, 
scholarly independence or political or religious viewpaints are m 
question, the individual faculty member will- be given thS^ofrpprtunity 
to have his grievances reviewed before an .appropriate and representa- 
tive committee of his colleagues appointed by the Faculty Council. 

No .teacher, unless required by law, 'shall be required to sign an oath 
ofallegiance that stigmatizes him as being different in character 
from ordinary citizens . 

In the event that a question of the termination of appointment of a 
tenured faculty member arises, the faculty through its elected rep^ 
resentatives on the Faculty Council shall participate in the deliber- 
ations concerning such possible termination. 
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' * 15 

' ' m • . . . 

Article Vil, Seqtlon 5 (continued)* : 

V ■ - ♦ ♦ . 

(g) The Faculty Senate (see Article V, Section 10)^hall select ^ com- 
mittee, of five from among its members to hear any cases of tenured 
faculty members 'Wha are faced with termination of employment . This 
committee will be empowered to have access to all Information it 
deems relevant to making its recommendation. 

^ - - • ^ / , • 

Section 6, Retirement rj . ^ 

(a) The date of retirement ' shall be regarded as the September 30th whiclJV 
follows the sixty-fifth birthday. • * . 

(b) Limited extension of service beyond the retirement age, with reduced 
responsibility, may be authorized, by the Board of Tr.ustees on a year- 
to-year baS'is . Departmental <and administrative duties, however , *shall 
pass to successors/ ^ ^ * 

Section 7. Retirement and Insurance Plais 

^ (a) Teachetr's Insu^-ance and '^nnuity Association V 

1. The -faculty , of Kalamazoo C6lle^ 13 enrolled in Teacher 's In- 
surance and' Annuity ,As so c^. at ion and College petirement Equities 
Fund pl^n/S^^ The general ^ules Of TIAA govfern her^ All fullL- * 
time teachers are required to join when' three years of service 

^ " have ^en completed in this College and .they have attained the 
t • age x>f 3b.. Tfeachers holding valid TIAA contj^cts granted through 

othei^institut;llops trams fer directly iato bifi: plan. 

2. Undipr TIAA rulj^s requirement benefits begin at age sixty-fi^e, 
but the 5late can be set forwar^d or backward und6r optibns avail- 

„ able to the holder of the contlnact . * . 



(b) Old Age and Survivors ' Insurance 



All employees , of Kalamazoo College are covered by OASI, both the ^ 
College and the employees bontrlDUting to this plan as provided under 
^ the State and Federal rulings existing. Benefit payments* begin at 

the ages specif ierf^nder the laws establishing OASI. ' ^ 

Section 8. Periodic tl.f^view ' 



'yhis Plan of Employm,gi|ft is to be examined periodically by a joint faculty-ad- 
ministrative committi^b^ in order tij make recommendations to the appropriate 
trustee committee to^moiiify or supplement "^those sections whose, o^e^-atlons have 
not proved entirely etfective in realizing the best interests of :the College. 
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Academic Freraom * 

Liberal learning requires/^r 'i;^ highe&t effectiveness an environment of free 
inquiry, in which the who^ range of humati aspiration and achievement, of 
knowledge an^ cultjjre, can be subjected, to searching scrutiny. Liberal learn- 
ing which i's sponsored under Protestant Christian auspices resists all claims 
to ajjsolutism or finality , whether made in ^ehai^s^f* intellectual systems, 
taethods of inquiry, ^ or institutions; believeing that undivided truth, belongs 
.only to God, it affirms , the relativity of all*^human apprehensions and ex- 
pressions of truth, ^nd thus leaves men iree to construct attd to criticize 
withbut restraint by any official dogmatism. Learning which both liberal 
and Christian/^specifically denies that an id^ which is unpopular is for that 
reason suspect, or tfc^at an idea which is pqpular"~*is for that reason true,* and 
trusts instead in those canons of discrimination. Kvhich are given in tlfe Western 
tradition of historical scholarship and ia the Judafeo-Christian ethic. 

Standing self-conscio^jJB^'ly j«^i thin that tradition of learnings which" is both ^ 
liberal and Chrfstiatf, Kalamazoo College claims for its teachers and students 
the freedom to engage in the careful and critical examination of the history 
of ideas; the freedom to crea4;e, to hold, to advocate, and to act i-n behalf 
of ideas which express their own. convictionis and integrity; the freedom to 
engage in the controversy whicii an 'Unfettered examination and expression, of » 
ideas generates ;^ and, the ^ freedom to invite to the campus representatives of 
points 'of view which are important to an informed understanding/ o^ the con- 
flict of ideas in our own time. 



Since* freedom of whatever Icind Always exists within cert§iin clearly understood 
boundaries, th^se freedoms are subject to the following limijtations: 

■ . . , . , ' ' . %d ■ 

(1) The freedom of individual members of the College to hold, advocate, 
and acy in behalf of ideas*^does not entail the ri-ght to receive endorsement 
or sg^ppdrt of "those ideas frbm the^ College aS Sei corporate body; and it is 
understood that ^o o^^ may represent himself as a spokesman for the corporate 
institution who has not been expressly authorised to do so. 

Ideas held and advocated,- whether by memberg of the College or by its 
guests, shall be held and stated openly," in order that the processes of learn- 
ing and of advocacy may be served by open criticism and by counteradvOcacy , 

(3) It is undeirstood that both advocacy and action will aVoid destruction 
bf property and injury to the personal or intellectual rights of others, 

(4) It Is understood that the commonly accepted prohibitions a'gainst 

/ plagiarism, against slander and libel, and against incitement tc/ force and' 
^ violence, are in effect in the exerCise of those freedoms. 

(5) It is understood* that freedom of a*dvocacy and act^n does not entail 
the right to violate the regulations of the College with impunity. 

♦Adopted by vote of the Faculty of Kalamazoo College, March 2, 1964, 
10/75 '-20 
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Academic Garb and Processions 



There are three occasions during the College year, in addition to Commencement, 
when a formal academic procession is held. The first is the President's Con- 
vo^cation during the opening days of the Fall Quarter. The second. is the Honors 
Convocation,, held usually the last Friday in October. The third is Scholar's 
Day, held* during the Winter Quartern Faculty members are expiected to be present 
on these occasions and appropriately garbed * The bookstore loans caps and 
robes for these occasions, but arrangements must be made in advance^of eftch 
date. 
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Faqulty Organizations 

American Association of University Professors 

There is an act ive ^chapter ^f the ^UP on the Kplamazoo College campus, Mem-^ 
bership ig described by the national organization asfolloVs: 

"Membership in the American Association of University Professors is 
open to teachers and research scholars on the faculties of approwd<, 
college^ and universit i^es (those on the lists of the establisJied 
regional or prt)fes signal accrediting agencies, subject to modi fl cat iotl 
by -action of the Association) , and to present or recent, graduate 
students of those institutions, . 

One is eligiblV- for Active membership if he has at least a one-year 
appointment to a position of at least half-time tea^cjiing and/or resea^cl? 
with the rank of instructor or its' equivalent or higher or btj;er *accept- 
^^^Jaljjle evidencer^of faculty status, in an approved institution, ^ 

If ^^^j^fcv® or Junior membeij becomes a college or university ad-*. 
mlnisiPTOlve officer with le^ss than half a normal teaching or research * 
p:j:ogramV he must be transferred to Associate membership. 

Once admitted, a menroer ma yi change his occupation or transfer ^to an 
institution not onyche Association's, approved list without affecting 
his eligibility for continuance of membership (AAUP Bulletin, Volume • 
50, NumlJir 1, p, 86) 



For imany years; the Kalamazoo College Chapter of the AAUP has proVCTed faculty 
members with a forum for frank discussion of problem^' tha4; conpern them'pro- 
fessionally and personally* The Chapter is proud of the*fine spirit of co- 
operation whlcfi it has maintained over the years with the College adminis tra-* 
tion*^ I4;,afibrds both the Faculty member and the' administration a vital 
channel of communication for the solution of problems confronting the Col,lege 
and the individual facultj^ memb^ , , . ' ^ 

i;aculty S%^y Group 

Each month, members of the Faculty gather to hear one or more of their number' 
read a paper. The purpose of the Club is to provide an opportunity for Faitulty 
members to share with colleagues special areas of Interest or Research in their 
own disciplines. Membership is open -to any Interested member of the- Faculty, 
Meetings are open to all members yof the College ^community , 

Kalamazoo College Women's Club ^"^^i**^!^ 

The Kalamazoo College Women '5 Club seeks t^b foster be;|ter acquaintance and^A^ 
fellowship Within the College community, and to participate in community aftd • 
national welfare work as the Club deems advisable. The Club jneets once a 
month. Membership in the Kalamazoo College Women's Club is open to any woman 
who is employed by the College or whose spouse is employed^ by the College, 
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Faculty Granys for ' Of f -Campus Quarters . 

i J * ' * ■ " 

Background *^ ^ 

•Th^s^Co liege prpVides grants in the jform of financidt assistance, to faculty ,^ 
for specjjal projects designed to improve the competence oj^^the individuaX • 
teacher-scholar / . . In general, the College supports j cho^arly;^^ instructiqiial , ^ 
and res exarch acjtyity having impact oh professional development, Xyith the under-, 
standing tKat j^ilcm work contributes indirectly to teaching and to the ret:og- ^ 
nized tiBeds of th0 academi^ program. Projects may include*: 

. \exploratian of teaching methods'; * - \ 

. ^preparation and organization *of teaching material; 
, * .^research or creative projects; 

preparation of manuscript? for pulDlieation; 

credit courses at other colleges or universities; / ^ 

. attendance at conferences, workshops and institutes; 
/ 7. . travel related to professional development/ ^ . 

Although t^ie grants will ordinarily be for projects during the off-quarter, *^ 
other projedts are not precluded. * 

f o *be ellrfeible for a grant the facility member s^^ld apply tcvj^he Executive 
^Qcreta/y ol the Committee ^n Faculty Developmenf^nd PerfornSRnfee (the Assis- 
tant Prpvost)[.not later than the end of the s>lxih week of the quarter preced- 
ing his off -campus quarter. Re should complete and file in the Offipe of Aca- 
*demlc Affairs an application showing the ampunt requested and the purpose for 
which. the grant would be used. The forms are' available in the Office of Aca- ^ 
demlc.AffairS . . ' • 

Off-quarter grants are in priftcip?.e snot a salary supplement, but are designed 
to meet extra expenses incurred in completing a degree, engaging in scholarly 
Work, traveliifcg t^ observe particular" teaching methods on other campuses, pur- 
chasing of spefeial materials' or small equipment that may help in course de^/el- 
opment or scholarly work, etc. Ordinarily, a faculty member is presumed to 
spend his quarter off in self -renewal , working on courses for the following 
year, engaging in his own scholarly activity, and enjoying rest and relaxation. 
Therefore, grants are usually not given to support the kind of, activities that 
a professional person would engage in normally. 

Books and special equipment ..purchased with grant funds to help a faculty member 
in his. scholarly activity or course , development will, usually become the property 
of the College and should be turned over to the library or the department in- 
volved after their project need has been exhausted. 

Grants for foreign travel are a special category. Full expenses for such 
travel ordinarily are not supported. 

Grants are awarded, .by the Committee on Faculty Development and ^^rformance. 
Decisions will be reported to the applicants by letter from the Executive 
Secretary. On occasion, the President may also make an award. 
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Faculty .Grants for Off -Campus Quarters (Cont > ) . • - 

Each recipient of a grant is expected to file a terminal^ report with th^'Ex- C ^ \ 
fecutivA Secretary on the use to which the grant was put. This should be done ] 
no later' than the end of the next quarter in residence following the quarter 
off-campus. Recipient's also may be asked to report the results^ of * tKeir pro- 
jects as a part of the Faculty Study Club program, present opening remarks at 
a Faculty Meeting, or participate .in somfe other- forum for the eftrichment of 
the greater College community . > . 

Projrects 

Grants will be awardea^in three 'ma^or , areas : 

1. SraalJL grants to fcover the out-of-pocket' 'costs of individual research 
and study. These are the typical discretionary grants usually rang- 
.ing up to a few hundred .dcfllars each* i:o support such things as sec-* ^ 
retarial help ;* repr/)ducing and mi crof ilflilhg ; brief trips to libraries, 
exhibits, or meetings; summer Institute tuitionf or publication sub- 
sidies. • ' ^ - 

" ■ . . 

2. Larger grants to support activities such as continuing projects and 
overseas travel . • * 



3^. SabbaticaL l-eave-related grants.^ ^ , ' 

Specific Guidelines for Faculty Development and Foreign jStudy Travel Grants 



r 



1. .A major criterion, for judging an application is the contribution tlfe 
project will make to the faculty member and to the College, riere , 
contribution is considered in terras of improvement in torching, pub- 
lication, performance, or other ■*rteans of sharing results.^ 

3. The timing of awards is relevant — in ^ome cases, the Committee may 
suggest applications be resubmitted at a later da'te if that will 
,1 enhance the chances for further individual development. 

3. Ordinarily, preference will be given to applicants who have not 
I received a gfant the preceding year. The cumulative grants received 

by a faculty member, both in number and amount, will be weighed at 

the time of any new request for funds. 

^4. It is hoped that stipends g;Lyen to faculty members cjuring one year 
wdll enable them to develop proposals for outride funds for future 
work. 

5. As a rule, faculty on terminal appointments are not eligible. for . 
faculty development grants. 

6. The upper limit on grants for the preparation of manuscripts is- 
generally $300. 

7. Mileage is reimbursed at the official College rate or the cost of 
economy common carrier fare, whichever is lower. 



\ 
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8. ' Travel" "allowances are based on reaacfnable expenses 
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Faculty Grants* fpy Of f -Campus .Quarters (Coftt >) r J . ; I^M; V 

9: Released-^^ime grants, with pa^*;*?!!! ibe mad? *to facult^:|heTnbers ^vSs 
upou recdiiipifettdatlan'of ttte Admtiilstriatloii^V - : I 

10. HefClplentis / 
. . . . \ ott'the pr^ljeist^ Thl6-^lioUl« be tWned in ihe Executi.ir^ Secre- 

tiiry of tly^ poiWJiltt.d© dMfiittg: the fir^ quartiej^'back on campul if the , 
! * awar^ is for ai off -quainter • The Exectttlve Sec{i?etary is responsible 
; : : -ifor sreeiilg that the reports are jjiroperly filed. ind revieyed. ' \ , 

I - v^'* -' ■ ' -^^ ■ :■ ' ^ ■ V ■ • Vj 

;* ^,;XX, Addict ional guAjdeliiieg for <>3peign Studjr travel grants ; k facurty , 

" ^ ^mber m4y apply for a For^eign Study travel gr asit if he Jglans to go . . * 

Abroad td d^tjjdy, conduct researchj- collect data., or visit various 
/ libraries V^ire^ 

■■- * . ' \ ' ' - K ' . ■ 

The grants ^e awarde'rf for off -quarters (4r, sabbaticals whei^evthe 
^ Ibreign expedience ia central to the project • Grants are Hot usually^ 
awarde^ for pJrojfessiendl association vieetings or conferences unless ^ 
' the nature of the meeting contributes to internati^onal' understanjjing • 
In sbpe cases , ^a faculty member 's project may be supported Jointly 
by a Faculty Development grant and a Foreign Study travel grant. 

% TJie gratt limit for the individual faculty member traveling to Europe^ 
will be $600. Graijjt limits for trafvel to other areas of the world 
will vary accornding. to the cir9umstances of each specific request. 
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faculty' development CCmil'YEE .- .GRANT APPl^ICATlON 



Name. 



I. Description of the project. 




Date 



Quarter 0|f 
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Faculty Development Committee Grant Application \ 2* 

II. Impact pf prpjeci on the Colleger and/or personal prof. ejssibnal 'development, 



/ 



4 



III. itemized Buplget - Please j^rovide as detailed estimates as. possible'. 



1.^ 

3- 
4. 

5. 



Total 



I" 



AtQOunt Requested. 
Wittl:ig 7/22/71 
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Faculty Travel 

5 



^The College encourages the facultv ,to es tablishf'Shd maintain active memberships 
in state and national profession^ societies and recognizes the contribution 
to the College w^ch results from the stimulation of sharing ideas and experi- 
* y ' V * ence, with colleagues from other institutions at professional meetings. 
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Assistance from the College to farcul'ty members attending meetings is not auto- 
matic. Well in advance of the meeting a written request (including the date," 
place, and purpose of the meeting as well as an itemized estimate of expenses) 
should be made to the Provost, The request should also indicate whether funds 
^are needed in advance. The Business Office pro.vides a form (sample follows) 
on which to report actual expenses after the trip* Bills and receipts ^Should 
be attached, \ ^ 

Faculty may wish to buy airlin^ tickets to be/billed to the|iselves for later 
refmbursement by the College : y WHen a ticket is to be billed tcf the College , 
however, a requisition and purphase order should.be obtained in advance from 
the B^lsiness Of**fice, ^ ^ . • <. ■ 

The following policy is designed to insure an equitable distribution of available 
funds: ' ^ ^ 

* ■ . * • 

1, No more than $180 per person per year regardless of n,umber of meetings, ^ 

2, The College will 'pay all expenses when tjtie faculty member is dn the 
program or holds a major office in the association,^ When expenses^ 
are likely ta e'^cee& the individual n^aximum^ the faculty member shojald 

•discuss them with the "Provost in 'advance, * 

. 3, Preference is generally given for national meetings oyer state or^ 

regipnal ones , * / ^ ^ > 

^ • 4, If more requests for travel are mde than^he funds wijLl cover, priority 
will^be determined by: ' . , , 

the length of time elapsed since a faculty member last atte9.dejd d 
meeting; ' , ^ 

b. the nature of the meeting; 

c^ the location of the meeting, 

5, A College car should be used whenever feasible. Reservations should 
be made with the Physical Plant as early as possible. , 

6, A prpfessor whose professional meqtiing falls^ during his off-quarter is 
eligible for faculty travel funds, 

7, The total budgeted funds are considerably below the gross figure rep- 
*' •resented by the maximum individual allowance multiplied by the number 

of facultjr. Past experience indicates, however, that not all . professors 
use the travel budget each year and some use less than the maximum. 
These guidelines may be altered to meet new conditions. 
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Faculty Entertainment of Students '^^^ • 

Faculty requests for reimbursement "of. expenses for entertaining' stjad^nts are 
to be approved by the Probst's Office.. Tke following information /Is heeded: 

^ ■' ' " . * * 

1; date; ^ , * , * - 

2.* occasion; 

3» number of students; . • " ' 

4, actual expenses. , - 

Current policy places a maximum reimbursement of 50^ per student for light 
.refreshments afad $1.00 per student for meals . .^Receipts should be furnished^ 
whenever pdssible. « 
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StiMifat Evaj.uation of Faculty » 

The' following statement is taken from the Minutes of the- Faculty -Meeting *of 
J^ne 2, 1975; - / ' * . 

Mr, Jacobs, for *the Faculty Council, moved that the Faculty adopt the 
4ew evaluation form with the expectation that it be uniformly used in 
e^ch course every quarter. The"^ motion passed. Di5ring the dl'scuss^ion it- 
was reported that tlie -Personnel Committee would be t^ie groi^p to evaluate 
the evaluations. " - ^ 
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Instructor: 



STUDENT OPIHJJXI OF TEACHING AND THE COURSE 

y * * • 

. . Dopartwent 



Course ^Numbor and Title 



Qui^rtor 



Year 



% Your Major 



Class 



Fr So 



Jr • $r 



On the teverso-slde of this shoet arq somo cmRACTERISTICS OF THE T£.\CHEIl AND THE TEACHING 
'and some CHARACTERISTICS OF THE COURSE. After you Jiave answered the foT^ 

' ' " ' [f 

fool 



please turn to the other side of the sheet and make check marks In tho app^ 
*aItor filling out the reverse side you want to change your onswi^rs to the 
free to do so* . 



T£.\CHER AND THE TEACHI? 
1(lpwlng two ques tfions , 
p^^prlate placps • If 
e q^stlons b<loW| fool 



* , . # 

!• How good a Job did the Instructor do In getting across to you the knowledge, understanding, skills, 
and attitudes that appear«:6> be the goals ofvthe course? (In answering, trj^ not to.be influenced 
unduly by your liking or diftiiklna^.for th$j instructor as a person , or by your feelings about the 
course content ,) ^* ' 4 



Very Bad 



Poor 



Fair 



Gpod 



Very Good 



Excellent 



(circle one) 



II, How would you rate this course? 

Very Bad Poor 

- / ' 

COMUENTS: 



Fair 



Good Very Good 



( 



Gxcollent 



(circle t>he) 
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The Uoob. below ,tkal will. vlm.-!Kl. rlHflc« c,f li.H 1 r.ictorH an.) of coursos which nr.u co«a IdurccI by. som- lo W 
ortanl. Iii.Uciilc y.mr l«.prc«»lon» ..b.rnt the ln«t nictor ami Ihc «<mr«c. you nrc now conDlctli.R 6y ctrcUnj; th 
■roprlalo lUibcr on each h.«1o. WIx-.i you have flnlHh.-<I. make any aiKlllloi.nl coinracutH that vo.i wish to ■.ako o 



tho 
on 

tl.e'fro»t"M<\77r\vVsrKVlV"^ after fllllnK In thin HKIo^fm want to chanKC your auH«ers to ihc two questions 
on the front, fool free to do so. 



nppropi' 



\ 



CIlARAtTffllSTrCS OF THK TRACMKtl AND TllK TKJVCHING 



1. DocH the Inslriiclor have 'co«mand of .llio Subject? 

2. Doeii llie Instructor seem Interested In the subject? 

3. Docs the instructor present materlal^ln a wcll-^ 
organ I zed* fashion? 

4/ Is the Instructor careful and precise In answering 
questions? 

r 

5. Does the Instructor recognize when the class dobs 
not Understand the material? 

6. Does the -Ins tructor use enough examples" or Illustra- 
tions to clarify the material? 

7. Are t^e tns tr«|ctor 's teaching techniques appro- 
priately flexible? 

8. Doe» the* Ins tructor seem to enjoy leaching? 

9. Does the Instructor stimulate thinking? 



10. poos the Instructor put oatorlal across In an* , - 
Interesting way? 

11. Does the Instructor make students feel ^reo to ask 
questions, <}lsagree, express their Ideas? 

12. Is the Instructor fair and lopartlgl lr> dealing 
with fltucfents? 

13. Doea the Instructor provide sufficient Information 
about your progress In 1?he course? i 

14. la the Instructor accessible to atudents out of 
claaa? 

15. Rate the Instructor's lectures. If the method Is 
used, ^ , 

16. Bate the Instructor's discussion sections, If the 
■othod la used. 

r 

17 Rat« Ub/StAidlo/Flold. Work, If the method la used. 



0 12 
Weak ^ 

0 12 
Unlnterbstcd 

0 12 
Disorganized 

0 12 
Never 

0 12 
Unaware 

0 ' 1 2 
None 

0 12 
Rigid 

0 12 
Not at all 

0 12 
Not at all 

0.1 2 
Dull 

0.1 2 
. Intolerant 

0 1 2 
Unfair 

0 12 
' Inadequate 

0 1 2 
Not enough 

0 ' 1 2 
Ineffective 

0 ' 1 2 
Ineffective 

0 1 2 
Ineffective 



II. CHARACTERTSTICS OF THE CQURSB 
1, Art the objectives of the course clear?, 



0 12 
Unclaar 



th« aeount of work required appropriate? 
the pernios aMigHed fairly? 

I 

4, Ai* tho tests fair^ 




5/ How would you rate the contribution of the. toxta 
and other material? to the course? 
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0 1 2 
Inapproprld'te 

0 12 
--Unfa 1 r 

0 12 
Unfair 

0 12 
Poor 
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6 

Strong 
6 

Inlereste^l 



6 

Organ Ized 
6 

Al«'ays 



6 

Recogn Izes 
6 

Uany 



6 

Flexible 



6 

Very mueh 
6 

Vcry/»uch 



Insignificant 
Inappl 1 cable 

( ) 



6 

Vor>^ 



( - • < ^ 

A\ Interesting 



( ) 



( ) 



( ) 
( ) 
( ) 
( 

( ) 

) 

ng 



4 5 '6 ( ) 

Encourages student Ideas 



6 

Fair . 

.6 

Adequate 

6 

Enough 
6 

Effective 

6f 

Effect Ive 
6 

Effectiva 



( ) 

( ) 

( ) 

( ) 

( ) 

( ) 



6 ( ) 

Clear ^ 

6 ' A < > 
Appropriate 



6 

Fair 

6 

Fair 



6 

Excollont 



( ) 
( ) 
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The Library , 

A. The Collection 

The library book collection Is composed of approxlmat^ily 180,000 volumes (1975), 
classified according to the Llbra^^y of Congress Classification System., In 
addition to books and journals, the library also has a .growing collection of ^ 
microfilms, spoken records and tapes , majjs and pamphlets. 

Some of the more specialized materials dealing with Chemistry and Music are 
* housed In'separate libraries In Olds Science Hall and the Fine Arts Building 
res-pective.ly . . : 

Tfie A.M. Todd Rare Book Room houses the rare and/or unusual boolcs glyen to the 
College by friends and alumni of the College. Books in the room jio not cir- 
culate, but may be consulted when necessary. All items in* the- Rare Book Room 
are indexed in the main c^rd catalog. 

•"The lj^f)rary also holds a special collection of Baptist Church materials, most' 
of which relate to Michigan Baptism. These are kept in the College and Baptist 
Room along with the Colleige/s archival materials. They ai^e' available jfor con- 
sultation by special arrangement. 

B. The Building . '-^ 

The library has study facilities for approximately 500 students including in- 
dividual carrels, study lounges, departmental seminar rooms, and after hours' 
study rooms. The departmental studies* may be utilized for upper-»level depart- 
mental seminars not to exceed fifteen hours a" week. Arrangements for their use 
should be mad9 with the Librarian. 

Faculty study rooms are available throug^iout the library. There is, however, 
no provision for reserving or locking these rooms. . 

^ The library also provides audibvi*Bual viewing and listening , equipment ; micro- 
form reading equipment, computer terminals to the PDP-10, typing rooms, and a 
Xerox copying machine. * » * 

€L. Library Policy and Operations 

The College Librarian administer^ the library in-a manner designed to tnake it 
an efficient instrument of learning. 

The Instructional Resources and Development Committee of the Faculty is respon- 
sible for reviewing tlie policies and practices of the library, including the 
l^llocation of the departmental book funds. 

The Individual academic departments are responsible, (in cooperation with the ' 
Librarian of the College) for the building .Up of^the collection within their 
respective areas,, subject to the limitations .of the annual budgetary* allotments . 
iSDepartmental book fundd (which must be spent by May 1) are used to purchase j 
books published in tjio lat^si; five-yoQr period. Older ^itoms are purchased * 
through ,the "old books" fund cyitrollod by the Lilfrarian. ' 
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The Library (continued) 

C. Library Policy and Operations , (continued) 

' ^ ■ » * 

The priorities for material selection are ,baged on the contribution of the 
material to (1) the '.curriculufif, (2) faculty development, and (3) scholarship 

' at large. Departmental allocations of the library's book budget are based on 
a fwmula designed to reflect the changes in emphasis itl the curriculum as they 
occur Other elements of the budget wh"ich contribute to this goal ?re the 

.new faculty allocation,- and the allocation for 'materials for new or experimental 
programs . ^ 

The library' is prepared to purchase multiple cot) ies of certain titles for use 
by the stuaentB as collateral reading materials. As a ^ule of thumb, a copy of 
a title will be provided for every ten to twenty students in a class. 

The gtacks are open, with' a few exceptions . T^or' faculty members the loan period 
is the academic year, subject to recall. 'For others, the loan period, is two 
weeks, with some exceptions. 

Faculty members who lend library Dooks to students are responsible for their 
safe return. Except by written prior arrangement, no -student is permitted to 
.4;akfi out a book in the name of a faculty member. < 

A two hour closed reserve section is maintained behind the circulation desk 
for course-related materials in which specific assignments have been made. 

The I'ibrary staff performs the usual ready-reference service for faculty and 
students and with adequate notice will provide classroom instruction in general 
resources of in sjjecialized subject bibliography. 

. ' • "^^ . ■ 

^4ie students and the facuMy of the College also have available to them the 
^resources of the other academic and research libraries in the community. .Most 
Important of these in term of use are the Westfern Michigan University Libraries 
and The Upjohn Company Technical Library. Through the State Access Office at 
the University of Michigan and the Medlars program «t Wayne State University, 
* studeflts and -faculty are able to obtain materials not availsfcle in the Kalamazoo 
rea , 



ar 



'Traditional Interlibrary Loan services are also available to the f*<^lty 



\ 
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Faculty Secretarial Service 

■ — ^ 

There are a number of persons ass^ned to office and clericaj. positions in 
various buildings around campus » They are generally assigned to more than one 
department and efficient and fair utilization these persons call for some- 
what consistent observance of these guidelines: / ^ 

1, All office and clerical personnel, except students, are expected to 
perform the duties as set out in their job descriptions. The job ^des- 
criptions are broad summaries of the various tasks that faculty members 
would expect from clerical aid. Discretion, thoughtf ulness , andl/ con- 
sideration should be us«i^in^ applying job descfiriptiofes so that all 
faculty will receive services, and our secretarial *help will riot be 
asked to perf orm^ervices that were not intended, 

2, Office and clerical salary classifications are based on job evaluation 
and will be administered by the Director of ^.Personnel , Persons assigned 
to supervise, clerical personnel will recommend salary increases and 
promotions based on merit. Evaluation procedures ' and the responsibility 
for its administration will set out in separate instruction materials 
distributed by the Director o:f Personnel, The Director will be res - 

> ^ ponsible for working conditions , e^^fesljlishing personnel policy and 
rendering decisions in case of -disagreement, 

3, Although we do not, have a formalized clerical central pool, there are 
times ;,when the workload should be shared. If your departmental sec- 
retiarial sery,ices are o^^erloaded with high priority Items (described 
in 4a below), please contact the Director of Personnel to see if 
addil^i<mal clerical help is available. Also, if there are any personnel 

i ^ problems regarding clerical personnel, contact the Director of Personnel, 

-4, The following are practical priorities and suggestions that have been 
agreed upon to make our work run more efficiently and with ease, 

a. Priorities:* 

(1) Exams, tests ^ quizzes, etc. 

^ (2) Material for class use, i.c, outlines, syllabi, course schedules 

(3) Letters of recommendation and faculty recruitment-. 

(4) General correspondence, 

(5) Manuscripts, , 

b, Please observe the following to help your clerical personnel' to 
help you: ^ < « 

(1) Written material should be legible and reasonable to foll5^. 
) ^iS^pell out proper names, foreign and technical material fpr 

taped materials , DATE ALL MATERIALS , 

(2) It -will "help on dictated mitterials to indicate length of letters 
and provide all related correspondence, 

(3) Provide adequate time for typing materials in 4ddition to ade- 
quate lead time for deadlines, (If the work load is high and 
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priority items threaten a. manuscript deadlin^ other typing 
service should be qsought for the man^tecript .0 

(4) The sei^retari-al. services should not 'replace student assistants. 

(5) When a faculty member writes a textbook to be5 used in class » 
the students ln( that class should be ^charged a modest sum to 
cover, the cost cxf duplicatioti and materials. 

(6) Any questions regarding nonacaderaic personnel should be directe 
to the Director of Personnel 
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Instructional Services Program 
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Jhe Instructipnal Services iProgram supports the faculty in their use of^tiiediated 
instruction; The primary "function of the program is. to- assist faculty and ' 
students in the design, production, and effective utilization of instructional 
matferials . ' ' ^ 

T^e range of service includes: ' ^ ^ 

1. compilation of bibliographies of film, slide, and audio mat^;rials ,on ^ 
particular topics; " ^ 

2. rental, purchase, or production arrangements for obtaining audio- 
visual materials (see over for Film tl^quest Form) ; 

< • . ». 

3. graphics servi&e for the design and production of slides, overhead ^ 
transparencies, charts, maps, etc.; * ^ ' . - 

4. technical service for 'production of audio and video materials ; facil- - 
ities are available for television, still and mot iofiv picture productioo, 
and audio production, , , 

^ The Instructional Services Program provides a '*multi-medl"a|' approach to the ' 
solving of instructional problems by offiering options. Instructors and students 
may choose from a broad range of media to implement their instructional ob- 
jectives . ' .V 
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Please fill out as completely as you cfan. We will be gUd to fill iii 
any informc^tion wHich you caiinoi; provide. Please Hse a separate 
form foV each course. 



Date: ^ , 

Professor's Name: 
Dep^. and Course ^: 
Time course Tpeets: 
Where course meets; 



Film Title and NumbcV 
1 ^ 



Alternate 
Show Date Show Date 



Length 
of Film- 



Rental 
Hate 



- 1 



place 1 Lboked: 

UM lU PSU WNtU MGH T/L NBC \'Y F NVU EMC V^ISC lO^ A NIU SIU OTHER: 



Confirmed: 
Not Av« ilablo 



pUcei Looked: 



OM lU PSU WMU MGH T/L NBC NYT NW EMC 'WISC IOWA 

3 ■ . \ ^. /^ . i'^' 


NIU SIU OTHt-R: 




■ < 


4 ■ 


place 1 Looked: ^ 

... T/T Mn^ MVTT MVii KMr W4^C lOV/A NIU SIU OTHER: 


Coniirmec: 
Not Available 


*— \ 










0 




■ Pisces Looked* 

»f Kvr Iff ofiii WwiJ MCH T/L NBC NYF NYU^MC WISC IOWA NIU SIU OTHER: 


Corulrmed: 
Not Available 












0 


* 




* 

Placet Looked: 

•tw «.. «cft ufA*fT xMn.vi T/T vur Mvr NYti TSMC'WISC lOW/^NIU SIU OTHER: 


Cofutrmed: . 
Not AvalUblo 






6 - . 






r 




PUc«» Looked: . . 
^ ^1%! it» «c»i utxMii xinu xAt wnr WVP N /ii ftMH WlSd IOWA NIU StU OTHERt 


Confirmed: 
Not AvalL-vdlU 


















■ 1 ^ ^ . ■ ^ 

Placet Looked: - > ^ ^ 1..^^ 

UM lU PSU WMU MCH T/L'Nne NYF-NYU fiMC WISC IOWA NIU StU OTHER: 


Confirmcth y> 
Not AvaH^blo-X . *. 


-J ^ 
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Academic Computing FaoJi^^lities 

Computing equipment available tp all "faculty members includes eight remote 
terminals of ^aArying^'^types coijnected via telephone lines to a 'large pDP-10 
time-sharing coniputer'-at We^^ern Michigan University . The terminals, afforj^- . 
ing both graphic and hard copy capabilities, are conveniently located ii^ the 
Upjohn Library, Olds-tJpton Science Building, and Dewing classroom building. 
"A wide range of comprehensive software support is available, and operating and 
technical assistance is provided by college student assistants and by a graduate 
assistant from the Computer Center at Western. Michigan University who maintains 
daily office hours at the College on a one quarter time basis . ' . ' 

' ^ . ' ^ . ' ' ^- ' ' _ ^ -.^ 

The faculty can avail itself of fhe^e facilities at any time not conflicting 
with required studen-t or class usage. Scheduling wi\l be coordinated by the 
Co&puter Science Department. The service is free to facSlty for their own 
unsponspred research or cours'e preparation. Comtfiercial, administrative, or 
personal work unrelated to the College is not permitted. Student assistants 
employed by the Computer Science Department are not generally available to do 
programming or actual operating for faculty members. Funds to support this 
kind of activity should be included in individual departmental budget requests. 

The administrative computer center facilities , which presentl-y inclu^ an 

IBM 1620 Disk System with a calcomp" plotter , are availablie for faculty use 

free of pharge whenever time is available and ca|)abilities unique to the^ facility 

are needed. Scheduling, in this instance, is handled by the Director of* 

AdminisJ:rativ© Computer Services,* and necessary lo^^hs , qgrds, fCnd other supplies 

can be purchased from the Computer Center , ' ' . ^ 
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Book Orders ^ i 

' ' ' . ' » ' , * ■ . 

All materials and iJobks for classroom use are to be "ordered through. the College 
Bookstore. Order forms are distributed to the faculty one quarter ih advance. 
Each form is to be ^filled out and returned by the date indicated to ^insure 
delivery of materials for the opening-^f classes . Books which are listed by 
publishers as being "in print" are, in fact, sometimes not. In order to provide 
sufficient lead time for substitutions, faculty will be asked to return their 
orders during the second week of the quarter.' 

~r T • . . 

Faculty should' be aware that an increasing*- number of books ordered are never 
sold. The problem is difficult because some suppliers will* accept only a 
limited percentage of returns based*ibn annual order volumes; other Suppl*iers 
will not accept returns at all, unless accompanied by a new order for an 
equivalent amount. This means the Bookstore will be istuck with a number of • 
books unless precise and timely o/ders are received. 

Most publishers will provide €aculty^'members with a free desk copy prior to the 
beginning of classes if the ^f ollowing provisions are met: 

1. The book is to be used in classj^bom work. 

V. .. ' ■ . 

2. The request is sent six to eight weeks before the ^^t^t'of the quarter 
it is needed. 

3. The request comes from the faculty member himself, not the Bookstore. 
' Forms for ordering desk copies are available in the Bookstore. Un- 
fortunately, the Bookstore cannot provide the faculty member with a 
beok while he is waiting for his copy to arrive from the' publisher. 
Please plan ahead. 

4t The Bookstore has a net order (initial order minus returns) of ten 
or more books. If this is not the case, the faculty member may b6 
asked to pay for the desk copy — this is a policy of some book companies 
particularly those( dealing in foreign language books: 
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Adding Courses to the Curriculum 



Ir Criterion . A course will 'be recommended to the faculty for addition to tvhe 
curriculum (as a new course or^ as a replacement for a present course) when* 
EPC judges that the course will make an appropriate contribution to the 
educational pl^^tam. 

II. Issues ; In arriving at this Judgment, the following issues wi-ll be con- 
sidered: • 



)ur^ 



Aims. How does this cour^ reflect, contribute to, or redefine the^ 
educational aim^ of ^ 

a. the College? 

b. the department? 
i. major program 

ii. non-major program 

c. the professor? , " ' 

d. Why is right now a particularly good time to beg ±01 offering this 
course? 

Context — timing. Where does this course'fit? 

a. in the career of the student (major, non-major)? 

b. in relation to other departnfiS^tal offerings? 

c. in the quarter system? 

d. in relation to other departments or interdisciplinary programs? 
Audience. Describe the ^intended audience. ». * 



a. qualitatively - year level: major, nbn-majop 
r ^ ■ b. quantitatively.^ 

4. Staff capabilities. 

i - ■ ' • ■ „ . ■ 

^ a. Why is this particular faculty member going to teach this \jourse 

instead of a course he now teaches? (Why are we asking him to add 
a course to his repertoire?) 4 . ^ 

h, Why*is ^the course to be taught by a particular faculty member rather 
' than by someone* else? 

c. Will the .addition of this course stress the departmental staff 
enough to require an addition to their number? 

5 . Opportunity costs . ^ 

ft ' ■* 

a. If this course is an addition to the curriculum, it is but one of 

several possible additions. Why is it the best one at the present 

time? ^ ^ 

* b. If this course is to replace a current course, the relevant issuers 

from 1-4 above should be considered. How IB the proposed course 

better than the current course? 
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Addirxg Courses to theNcurriculum (co|itinued) 

A " 

III. Procedure 

* * • 

1. At least one month before faculty action* is necessary, EPC must 

"'receive materials , including the following: 

^ . a. A short description appropriate for inclusion in the catalogue, 

including the course number and prerequisites • 

b. A statement justifying the course in rather broad terms along the 
lines' of responding to the issues raised in Section II. * 

c. A brief outline of ^he course to give jthe^Committee some sensie of 
the conceptual^ topi cal, - ghronological , or other , structure of the 
course . ^ 

.d. A tentative bibliography of the course. 

e. Separate statements, commenting on the proposed course, by the 
departmental and divisional chairmen. 



EPC*s subcommittee on courses will meet witU a representative group 
from the department before bringing a recorAnendation to the full com- 
mittee T 




3. If the full committee accepts th^e department 'sprt>posal , the requested 
course change will be submittedT for faculty action. 



Adopt'ed 1/12/72 ^ ' \ 

Amended 11/9/72 f ^ 

♦PLEASE NOTE: _411 new courses need to be approved with virtually two q uarters ' 
lead 'time. In effect, faculty action^^is necessary six months before a course^ 
is to be offered in order to appear in the appropriate course schedules. Bear 
in mind that (1) faculty meetings occur only once a month (on'the first Monday) 
^lid (2) for many students the next quarter in residence is not the following 
quarter but the orie after that. Some students in residence Fall Quarter, for 
example, are planning schedules for Spring. " _ 



■ ^ J 

4 

1^/75 '*''.. 



44 



11-26 



Disclosure of Student Records 



A faculty member should not release any information about a student unless i^lae 
has be^n given authorlzfi^tlon by tAe Registrar's Office. Requests for any Infor 
matioh about students should be directed to. th(^ Regis'trar . In releasing in- 
formatiop, the College/follows^ Public Law 93, Sectiph 380' (Rights rmd Privacy 
Act 1974) and the Guic^felines of the Committee on Records Management and Trans- 
cript Adequacy o^ the American Association of Coll^e^iate Registrars and Ad- 
miss iqns Officers. . , . 
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Faculty Handbook 



CHAPTER III 



\ 
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Payroll Arrangements 

Pay Day , . ' 

Faculty members ' contracts are for. nine months of service, but salaries are 
pscid In twelve equal mpnthly Ins^taTlments . Checks are distributed In advance 
on the firs t /day o/f the month for the service for the following month. If 
the first Is on a weekend or holiday, checks are available after 3:00 P. M. 
on the last working day prior to the first. Paychecks may be picked up at 
the Personnel Office or arrangements made foi?* their mailing for periods spent 
off campus . ^ 

Payroll Deductions 

Deductions as required by law are made for withholding and Social Security 
taxes. Income t^x dependency. Informiat ion, both federal and state, must be 
kept current. Individual faculty members are responsible for filing this 
information on the appropriate forms in the t>ersonnel Office. 

For those hol^Jlng TIAA contracts, five percent 6f the gross salary is deducted 
each month; th^ College pays an additional ten percent each month, and the 
total is applied to, each retirement pontract. Under the Internal, Revenue Service 
code, it l3 perjnissible to request a salary reduction with the understanding 
that the College will pay the reduction amount to your retirement contract along 
with its own 10% contribution. The reduction amount may be onjy the 5% regular ^ 
paymept or more if that is desired. The maximum allowable can be computed for 
you in the Personnel Office. By taking a salary reduction, federal income tax 
on this is deferred until the Inconfe is received in retirement. 

Through the cooperation of the First Natlona^ Bank and Trust Compaiiy of Kalamazoo 
and the School Employees' Credit ^Unlon, faculty members may authorize salary 
deductlon3 for savings or loan^ to tjjese institutions. . * 
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Insurance 



jGroup Life Insurance 

The College prgvides a group life insurance program divided in two parts/ 
Part A, totally paid by the College, provides $2000 life insurance for all 
faculty members, Thi\s coverage continues after retirement. Part B is an 
optional, super -imposxjd plan, with cost shared equally by the College and the/ 
individual, ,The amount of super-imposed insurance for which ah individual tisf 
eligible*, is determined by th$ following salary schedule: 

Eligible 

Salary Range Superimposed Insurance 

Under $3,000 * $ 3,0^0 - 

$ 3,000 to $ 4,999 $ 6,000 

$ 5,000 to $ 6,999 ' $ 9,000 - 

$ 7,000 to $ 8,999 . $12,000 

*$ 9,000 to $10,999 $15,000 ^ 

$11,000 to $12,999 $18,000 

$13,000 to $14,999. , , $20,000 

$15,000 and dp * $24,000 

The Part B insurance .declines in value 20% per year, comiflencing at age 61 so ^ \ 
that only Part A remains at age 65. As the group life insurance declines, a 
person's retiremetirt annuity will be ^growing so overall protection will not 
tend to diminish, 

* Permanewt and Total Disability Insurance 

1, The faculty of Kalamazoo College is enrolled in the Permanent and Total 
Disability Program of the TIAA, The plan provides for. monthly benefits, 
commencing after a six (6) month waiting period equal to 60. percent of th®^ 

/SOO i^irst $4000 mcmthlysalary plus 40% of monthly salary in excess of $1006-, /JT^^/^ ^ 
Benefits described above include any- amount from Social Security; l)enef its/>'<3^^'^^ 
are reduced by amounts received under Social Security, -In additi^on there ^"^^ 
is a waiver of TIAA and CREF retirement premium pajrments during the period 
of disability. At age 65 any recipient of disability benefits will cease 
receiving them, and begin receiving his retirement knnuity, tost of the 
program is borne equally by the College and the individual,/ 

2. As an integral part of the Disability Protection, .the College has a policy 
of full salary continuation for t\ie eligible individual during the six month 
period before the permanent disability insurance becomes operative, : • 

Major Medical Insurance 

The College covers all individual faculty members with a $100,000 per cause, 
major' medical and-hospitalization plan undejrwr it/ten by Michigan Education Special ; 
Services Association. Particular details of_>lie plan and its coverage are 
available in a supplementary booklet. Faculty members with dependents pay for 
the de^ndent portion of their major medical cdvdfrage , 
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"^^upt^ort of Educatirpn of Faculty Children 



The Board of Trustees voted on October 15, 1965, the following plan ior^^3upport 
of the education of faculty children:^ 



for IS 

(nox 



The College will provide a scholarship of tuition and fees (not room 
and board) for each faculty child attending Kalamazoo College , 

The, College will provide a scholarship to the relevant college or* 
university for*the tuition and regular fees of a faculty child yp to 
an amount equal to ^he tuition and regular fees 'of Kalamazoo College , " 
This part^will be limited ^to two children or eight years of under- 
gra^Juate education per faculty member. Any scholarship award, private 
or government, won by th6 faculty child will reduce the scholarship 
given by the College, ' . * 

3, Faculty children applying at any Michigan college or university must 

compete^in the Michigan Scholarship Plan" to eligible for partici- * • 
pation in the Kalamazoo program. This includes those applying to 
Ka^fcamazoo College, ^ , , 

Please note: 

1, Faculty members are expected to encourage their children to compete 
% for. other typess af scholarships as vigorously as they would if the 

College had no program, , . 

2, * A'ny federal tax assessed on these scholarship awards now or in the 

< future, ciirrent or retroactive, is the responsibility of the recipient's 

family, 

3, In the light of the rapidly . changing 'patterns of financial aid for 
higher education, this plan will be subject to periodic review/ 



In the Faculty By-Laws the definition of the faculty readls^'*a body cpnslsting 
of the President, the teaching faculty , . .•and members of the administrative staff 
whose duties require participation in the faculty meeting," We are interpreting 
that those administrators sharing in TIAA-CREF will be eli^gible to participate 
tn the program for support of the education of faculty children. 

By establishing a two-child limit for part three of the program, the cost pro- 
jections fall well within the fringe benefit cost estimates made in the ten- 
year Ford Foundation study. We believe, too, that the four-part program will 
answer the needs of almost all chil^dren of faculty members, Jret will effect a 
sizable savings in the Ruml Fund reserves. 
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Supplies g^nd Services 

• . • . ^ • 

Departmental supplies and expenses must be requisitioned through the Business 
Of'flce before any purchases or commitments afe made; Requisitions 4nust be 
approved by department heads and tJie Comptroller. Purchases a»d com'tni^tments 
will .be completed by the Purchasing Agent. Expense statements for authorized 
travel should be made on the appropriate forms available in the Business Office. 



Supplies and Reproduction Services 



Ordinary office supplies and reproduction services are available in the Service 
Office, Ideated in the basement of Mandelle. Faculty members are urged to bring 
materials to the Office sufficiently in advance of the time the material is 
neejied to allow for careful woirk and allowance for othei* workfvhich may have 
pflbrdty. A icey operator wfll be on duty* to assist in properly using the re- 
production equipment. 

Mall 

The mall room is located in Mandelle. Mall boxes are grouped by offices and 
alphabetically. Each fg^lty member has his own box, and secretarial staff 
Eire expected to use boxes designated for thel^ .respective offices. Mall is 
distributed once eac4i day. 
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Use of Colyei^e Cars ' s ^ 

The College maintains several cars for College business, ' Anyone having need 
of thoT^. f'>- b"::r'~--^ p'lr^-^cF ni^t ?-^l:o requisition woll in advance of tho 
desired date.. Last minute requests for cars are usually difficult to fill. 
Under certain conditions , priorities for the use of cars must be established. 
Cars may be requisitioned at the Physical Plant Office at the foot of the hill 
behind Hoben Hall . An accurate record of car expenses and mileage must be 
kept and reported. ^ \ ^ 

College/cars are used subject to .the following conditions: ^ / 

1. When used for official business, a charge of eleyen cent^'.per mile 
is made against the appropriate trudge t . * ♦ 

2. When travelog by car on College business, faculty and staff- are 
expected to use College cars when t>hey are available. If none should 

, be available) the College will pay -eleven cents per mile for the use 

of personal cars , i ^ * * 

k , ' . 

3. /Whenever possible obtain gasoline from the College pump near the 
. Maintenance Garage. For out-of-town tv4rp^ of any great dls'tjance 

obtain gasoline credit cards from the Physical Plant", Please do 
not pay cash for gasoline Wliile traveling unless it is necessary. 
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Use of Colfl^ge Facilities 

^ ■ — ^ . . ' . 

College facilities have been designed for specific functions which contribute 
to the general educational mission of the College. The purposes for wtrich 
anyj. specif ic facil^ity is designed shall determine the first priority 'for the 
use of that facility; for instance, academic uses shajl have priority over *any 
other proposed uses of-^cademic space , athletic contesi:s shall take priority 
over other pj-oposed uses of athletic facilities, etc, • 

* »" ' 

Assignment of Classrooms „ 

All academic/classroom space requirements for"yormal class hqurs <8;00 A, M.- 
4:00 P> M>,. Monday through Friday) are arranged thrdfcgh the Office of the 
Re gistrar (38488), Reservations of classrooms in the ^^ening hours are^made 
with the Director of College Activities (see paragraph 7^ below) , 

The College's educational mission includes many types of^ service to the larger 
community. College facilities may be .made available to groups from the larger, 
community with community service being used as the governing principle in the 
decis^iTnr~i:rcr allo w^ych use and thie determination of charges , 

The Director of College Activities shall have the responsibility of deciding 
whether proposed uses of facilities normally made available to the community 
are (a) appropriate to* the purposes for which those facilities are designed. 



and (b) in the interest of the College as a form of community service,; 

• H - > \ \ . ^ ' 

In the event that a conflict in policy is not readily resoWble by the ISrector 
of College Activities, or that a proposal is received for the use of i facilities 
not normally made available to the community (dormitbry space and anj^space not 
Tis'ted in the fee. schedule below),' the power of decision shall lie wi^i the 
Committee on Spac^ Reservation in consull&ation with the Vice-President for 
Finance and Development, \ 

The Committee on Space Reservation shall be an ad hoc committee of the admin- 
istration composed of the Dean of Students, the Director of the Physical Plant, 
the birept^or of Housing, the Director of College Activities, the Assistant 
jiProvbst , and the Director of Public Relations, , \ 

A calendar of events and ^ist. of room reservations wtll be keprt; by the Office 
o3f the Director of College Activities, To make reservations for th^ use of 
^College facilities, -please call 383-8405; if no answer ,. call 38^-8467 The 
^Director of College Activities shall have full responsibility foBT keeping ai* • 
accurate calendar anji reservation list, for notifying physical plant supervisory, 
personnel of any events requiring special attention by their staffs, 3or cljparing 
the use of any facility considered to be the regular working area, of any de-^ 
partment, and for, advising the Business Office 'of any charges^ fees, or extra 

costs to bd billed to those persons using the •facilities . 

, " . . ^ V . ' • ' 

Chairmen of academic or administrative -departments are formally requested to 
.inform the Director of College Activities of any standing reservations for the 



coming academic yc^r .^by AufCU5?t 1 of any glvefn year. Th±s request for reser-^ 
vatioife shpuld Include anyi even^t which requires the^^e of more tKgin one College 
facility QJ^ecomlng*^ Parents V/Day, oJ^du^tion , ^ etc . ) or A single facility ^or 
ann, extendecj p^rioa (QacmFe^^val , Armstrong Lectures, VLTA^.Bpy's, Tennis Tour-*" * 




na^nent , e 

Thtjjs^l lowing pflrioritles shall bo observed in m'aki'ijg decisions -of the availa- 
bility of College facilities: * > ' ^ . 

1 ^ - • ■ ' , 

2 ^f-- -Events involving all members Of the College comniuni.ty sponsored by 

> SgiT bcwaa fide jCoI lege groups organizatipns , or coramit tees (e.g., Forum)/ 



its spon^bred by members of the faculty or administration in the 
mSrmal pursui'1:. of tjjpir duties to the College. 

Events sponsored jointly by faculty and students for College groups. 

■ • ' ( . • . * 

Events sponsored by students for members of • the College community. 

Events sponsored by Friends of trie Colit^ge or non-profit community 
service organizations. 

Persons not connected wi-th the College may reserve space for private ♦ 
functions (weddings, receptipjas, etc.) provided the Director of College 
Activities deems such an event is not inappfopriate to the purpose of 
,the facility and that there. is ho request received from any of the above 
Iji^rsons or groups for, the use' of the seime facility withiia 0^ month of 
the first request. Events wh^ich have been scheduled for more than onp 
month tannot be replaced by higfher priority events,, except' in unusual 
and pressing circumstances . ' ^ ' i> 

College facilities will not be made available to persons Jiaving the expressed 
or covert intention of soliciting monies or otjier siipport. fr'om nfembers of the 
college community, except when such sdlic^itation is for charitable non-profit 
organizations or can be adequately Jiistified underu the' principle of commutfit^' 
service . • ^ ^ . ? m . • 

Should sjny e^'^t be scheduled whicji requires additional s'ecuf itj^*" of f ic^rs or 
safeguards agait&lL CWyrcrowding o> other violation of law, the responsibility 
of providing such protection lies with t,he group or^ persons renting the s'pace 
and not' ►the College . In such a case, the Direq^or of College Activities shall 
obt'ain proof from the organization or persons ^in advance of the event that » 
^adequate safeguards will be provided., ' 

A caution deposit will be required when alcoholic beverages are to be served 
or, iiy the judgraenttof the Director of College. Activities , there is the potential 
for, unusual maintenance or .da«tage costs. The cautiori' deposit will bo added to 
the normal rental fee if unusual mair^tenanc^ costs or damage costs accrue to the- 
College through the event or are caused by persons whoso attendance to the event 
contributed to such costs. ' 4' 1 

Smokffefe is not permitted in Daltonr Theatre ,^ .tlt^ Recital Hall, classrooms or 
laboratories. * >X \ 
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J ft Us^ of College^nion Dining Facilities , ^ ^ ^ 

Food service is* arranged directly with Saga Food Service by The' sponsor of the 
event . ■ ■ ■ ^ ' . ' , 

. ^ ■ ' • \ . h , 

Members of the faculty and staff are -invited to make use of the College Union 
dining rooms at any time at' the prevailing rates for individual meals. 

In addition, the College supplies to each full-time faculty member ja number . 
of complimentary meai tickets each quarter, primarily for lunches. These ' 
tickets ^|fe intended to make it possible for faculty to meet and become better 
acquainted with students/ They should^ not be used for faculty committee meet- 
ings or consultations . , . , * . ^ 
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Key Requisitions , " 

No kfey orders will be' taken by phone. All requests, with the exception of 
residence hails, are to^be requested on the key requisition card and written 
on a work order forn. Re =^ i donee . hall key requorts are to be written on a \vork 
order 'form .only (!I'^u>:e Mnnr vc^rs and Resident Advisors only are authorized to 
request kieys), ' On the work order indica^tion is to be made of th^ location 
(building, floor and room number), date required,^ name of person key is re- 
quested for, reason for replacement request (los^, stolen, missing, new employee, 
etc,)f name pf person requesting key, and date, A five dollar ($5,00) fine 
will be^a^eissed for any lost, stolen, or missing key. 



Requisition and work order iorms are available from Physical Plant and the 
Mandelle switchboard operator, ^ ■ .J 



* ** ' . * 


KALAMZOO COLLEGE IffiY REQUISITION . 










\ Office Use Only 




* t 


KEY NO. 


- Kuoii (door #) 


NAME ^ 


DATS ISSUED , 


V 

DATE RETUEi'IED" 



I recomcend a key for ; ' to be issued to: 

^Buil^iing & area door key) 



(Naaey 



for the following reason: 



If temporary, to be used on: 



and retul'ned *by 



^(Date)"' 



Approval ; 



Division/Bepartmenx 



Physical Plant 
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KALAMAZOO COLLEGE 

PHYSICAL PLANT DEPARTMENT 
383-8420 



PHYSICAQ PLAWT/EDR 



WORK ORDER TITLE 



SHORT FORM 

" job\ype~ 



It! Ill II I I I I L 



1 I L 



J_l L 



PR 



WORKOROER NUMBER 

AA 

BUILOING 



SUPR 
NO. 



ACCOUNT 

J I I L 



EST. MANHOURS 

J 1 I L 



_L I L 



EST. LABOR $ 

I I I I 



I I L_,J L 



EST. MATERIAL $ 
I I I L 



J_ 



J L 



_L 



J L 



EST, CONTRACT $ 
LjJ I . I 



J I L 



EST. TOTAL $ 



I f I I L 



EST 
MO. . 



J I I L 1* 

. COMPliETION OATE 



OAY 



YEAR 



SEQ- 


CRAFT 


REQ. 


COOE 


HOURSlr 




Carpenter 




01 






Locksmith 




02 






Upholsterer 




03 






Furniture Rep. 




04 






Genval Maint. 




05 






Mason /Plaster 




06 






Custodian 




07 Sj 






Env. Tech, 




08 






Electrician 




09 






Plumber . 




10 






Painier 




11 






Stationary eng. ^ 




12 






Groundsman 


? 








Utihtyman 




14 






Mechanic 




IS 






Oftver 




16 






Security . 




17 






Atl^tic Aist. 




" 18 



































PLANNER/SCHEDULER 



iREQUESTOR; fHI but all spact^l in black box below 



OESCRIPTION OF WORK REQUESTEO 



BUILOING- 



FLOOR: 



ROOM: 



OATE REQUIRE 



PRIORITY: 



REQUESTEO BV-. 



ORIGINATOR'S ESTIMATE (OOLLARS) 



OATE: 



REVIEW AFTER ^ 
ESTIMATE Q 



PROJECT 
NO. 



JOB COMPLETEO 



EMPLOYEE 
SUPERVISOR 
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I. ELIGIDILITY ^ * . 

A, Gcucrc.l r.-. ;:• re. cius fo;- clifibUity: 

1. All faJaliy scr.Hz ^xo eli£iblc to r.aintain a motor vehiclo 
on canpus. Refer II A- U 

2« Only tlios/ students v;ho are connutcr:^, or of Sophonorc standing 
or i:bo\o and livinr: on criipus ^.nd those students v;;;o qualiiy 
according to Section I^B^ i:;:iy possess, park, or operate a n^.otor 
vehicle, including motorcycles, motor scooters and motor^drivon , 
cycles. pH' College property. ^ * ' ' 

3. No student, faculty or siaff member may register *a motor vehicle 
unless the title to vehicle is in his name or the name of a • • ^ 
member of his immediate fnmily. ^ ' ^ 

4. The State Motor. Vehicle Registration Certificate must be presented 
upon registration for a paruing permit.' . ^ 

5. Visitors sre entitled to drive and park a vehiclT? on campus in • 
proper areas. , ' 

B. Students who are hot otherwise eligible HAY APPLY for motor vehicle 
privileges if they: 

1^ Are physically handicapped as determined by the 'College Health 
^ Service. ^ ^ 

2. Would encounter an unusual hardship, by denial of motor .vehicle 
privileges. ^ 

3. Are married^d living with spouse,. 

II. MOTOR VEHICLE REGISTRATION v 

fA. All mptor veliicles posscsscd^^^rked or used on campus by eligible 
facult/i staff and students mqst be registered. 

1. All drivers who qualify under section I must obtain an application 
form from tlie switdhboard at Handelle Hall or ^jjle Student Activities 
* Office at Hicks Center. * 
2* Vehicles of aU eligible persons must be registered within 72 hours 
after the beginning of^ classes. 

B. Registration identification £br motorcycles, motor scooters, and 
motor-driven cycles, shall be displayed' in accgrdance with instructions 
given at the time of registration. Registration is not complete until 
identification is properly . attached. Motorcycles must bo parked and ^ 
driven in conformance with th| general provisions for motor vehicleir^ 

C. ^fotor vehiolo registration 'expires; 1.) when o'.v'nership of vehicle ^ 
changes; 2.) when the eligibility of motor vehicle privileges cliango; 
or 3.) when motor vehicle privileges are revoked by disciplinary 
action, whichever occurs first.* 

D. Please report any change in license plate numbers to the Office of 
Security imir.ediately. . ' 

E. . Student parkying permits are. limited to one per vehicle except for 
special parking j)ermits. 

III. PERf.11^5 ' ^ 

A. TEMPORARY STUDHNT^ PEP^IITS * ^ * ' > 

> Students who have a mDtor Vehicle registered, and for soma extraordinary 
circumstance find it necessary to operate and park an unxegistered car 

.Er|c . • • 5^8 
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on campus/ may obtain a tengi^orary permit from the Office of Security. 
COMSTRUCTIOM PERMITS ^ * 

Construction permits will be issued to those people who are working 
under contract with the College for construction of College 
facilities, ^ 
C4 SPECIAL- per; IITS f 

A permit to be used in cciVjunction with a regular student sticker for 
special* parking privileges in designated lots* 

I4 Physically handicapped as determined by the College Health Service, 

IV, DRIVING AND PARKING REGULATIONS . '..---1 

A, All regulations pertaining to motor veTiicle registration and- 
• opcriitiqn arc in forie twenty- four hours a day and throughout 

the entire year, 

B. No vehicle nay be left on qampus during c^uarter breaks without 
prior approval of the Security Office, ^ 

C. Faculty/Staff may park in any lots except Trowbridge and Shale House - 
which arc restricted to. "Begistcred Student Parking Only'S and the 
"Guests Only" lot at the east end of Ilicks Center, 

D, Guests may park in any lot except Trowbridge and Shale House which are 
restricted to "Registered Student^ Parking Only", A lot at the east 
end of Hicks Center is restricted to' "Guests Only". 

V, . VIOLATIONS-PENALTIES 

A. Fines are payable in the BusinessvOffice in Mandelle Hall, , 
B4 College disciplinary action may revoke" a person's driving and p 
parking privileges on ca'npus, \ 

C. In addition to a fine the following infractions concerning 
students may Le rcferrecf for appropriate disciplinary action: 
1) ineligible drivers, 2) violations in excess of three, 

D, Drivers, o:vTierS| or the person to whom the vehicle is registered with 
-tlie College, not conforming to the rules as defined in these 
regulations will receive a violation notice. ' 



PARKING AND TRAFFIC REGULATIONS 
ARE IN EFFECT AT ALL TU^ES 



Rev. 11/75 
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Faculty Admission to Athletic Contests 

— ' ' % — ^ — " , 

The fdculty is invited to attend all athletic contests sponsored by. Kalamazoo 
College. A complimentary ticket, which is good for two people, will be issued 
to each faculty member and employee of the College at the- beginning of the 
school year. The ticket will he honored at all away , coijf erence contests. 
Additional tickets may bo secured for the immediate family and special guests 
of the faculty by notifying the men's Director of Athletics. The general 
public is charged admissions for football and basketball games only. 

Faculty Privileges in the Athletic Department 

Each faculty member may have the opportunity of working out in the^gym at aity 
time which does not conflict with the physical education, Intramurals, and 
athletic program. Faculty members are* eligible to compete in the intramural 
program. Lockers are available for faculty and may be secured through the 
Director of Intrainurals . ^ 

The tennis couT'^s at Stowe Stadium, as well as the indoor courts in Tredway 
Gym, >are available for faculty iise by reservation. When the College is in ^ 
session the order of preference lor the courts is: (1^ physical education 
classes; (2) men*s and women's intercollegiate teams; (3) faculty and students, 
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Faculty Identification Cards , . !0 

' Identification cards are available in tlie Provost :s Office. The main use for 
these cards is for library privileges at other colleges and universities. 



KALAMAZOO COLLEGE 

KALAMAZOO, MICHIGAN 

THIS CARD WILL njENTIFY 
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aa a member of thr f,ii;ult> of thr Colleac and is entitled 
to all ihe riKhts and pn\iiegei Accorded to its members. 

CEoncr N. RAn.'»ro»o, Preaident 
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